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Yn. 1. (1) Hactoswwmte BbTpewHu npasuna 3a obMeHa Ha AOKYMEHTU no
ENEeKTPOHEH NMbT U AOKYMEHTU Ha XapTueH HocuTen B obwwuHa Kpywapu, HapuyaHm
no-Aony 3a KpaTkocT ,npasunara”, ypexaar:

1. opraHusauusita n TexHonoruaTa Ha MHPOPMAaLIMOHHO-AENOBOAHATA AEMHOCT B
obuwmHa Kpywapu, kato CbBKYNHOCT OT AEHOCTU NO NpUeMaHe, pasnpeseneHue u
NPEAaBaHe Ha OOKYMEHTW; perucTpauusi U KOHTPON No cnas3BaHe Ha CPOKOBETE;
TEKYyLLO W apXMBHO 3ana3BaHe Ha AokymeHTuTe B AUC no un. 2, an. 1:

2. opraHusaumaTa U TEeXHOMOTMATa Ha Cb3[aBaHeTo, CbrnacyBaHeTo,
NOANMCBAHETO M obMeHa Ha AOKYMEHTUTe, KOUTO e Ce M3roTBST/Mony4aBaT Ha
XapTWeH HocuTen;

3. npaBunara 3a paboTta c eNeKTPOHHN AOKYMEHTH;

4. CbXpaHeHWe Ha ENEeKTPOHHUTE U Ha XapTUEH HOCUTEN AOKYMEHTH, Cb3aAeHun
OT AeNHOCTTa Ha obWuHaTa;

9. KOHTpOJa no cna3saHe Ha CPOKOBETE 3a U3MbITHEHUE Ha Bb3NOXEHUTE 3agayu.

(2) [HenHoctute no an. 1 ca pernameHTMpaHn B CbLOTBETCTBME C
AAMUHUCTPATUBHO-NPOLIECYANHUSA  KOOEKC (AMK), 3akoHa 3a eneKTPOHHOTO
ynpaenexnue (3EY), Hapepbara 3a obmeHa Ha AOKYMEHTU B agMUHUCTpauusTa
(HOOA), Hapepbata 3a obluTe W3UCKBAHUS KbM MH(POPMAaLMOHHUTE CUCTEMM,
PETUCTPUTE U enekTpoHHUTe aaMuHUcTpaTuBHK yenyrn (HOMUCPEAY), 3akoHa 3a
ENEKTPOHHUS [OKYMEHT U eneKTPOHHUTE YAOCTOBEpUTENHY ycnyrn (3EOEYY),
3akoHa 3a HauvoHanHus apxuBseH oHa (3HA®), MeToamyeckute ykasaHus 3a
BBBENMAAHE Ha U3LANO eneKTpoHeH BbTpelleH 0GOpPOT Ha [JOKYMEHTH npwu
UISMB/THEHNETO Ha BCUYKN aAMWHUCTPATUBHWM NPOLIEAYPU B aAMUHUCTPALMUTE HA
OpraHuTe Ha W3NbNHWTENHaTa BNAcCT, YTBLPAEHU OT MUHMCTbPA Ha €NEeKTPOHHOTO
ynpaenexue u lNpunoxexne 1 kbM HacTosLWMTe NpaBuna.

(3) AokymeHTu, cbabpXalm NUYHN gaHHK, ce CbXpaHsABaT B CbOTBETCTBUE C
W3NCKBAHWATA Ha 3aKOHa 3a 3alUMTa Ha NIUYHUTE AaHHW, BLTPELUHMTE NOMUTUKM 3a
salmTa Ha faHHUTE U CPOKOBETE 32 MUHUMANHO HEOBXOAUMO ChXpaHeHue.

Yn. 2. (1) Peructpauusita Ha AOKYMEHTU Ce U3BbpLLBA B OhMLIMAneH enekTpoHeH
AOKYMEHTEH perucTbp - WHTErpuMpaH B W3MNON3BaHaTa AOMUHUCTPATUBHA
MHOpPMaLMOHHa cucTema (AKNC).

(2) AUC ynpaensBa uenus AOKYMEeHTOOb0pOT npemuHaBsaly npes ,LleHTbpa 3a
aaMuHUCTpaTMBHO obcnyxeaHe" (LLAO) Ha OB6wwuHa Kpywapu v ro Hacoysa KbM
OTFOBOPHMTE U3NBLNHUTENM B O6LUMHCKaTa aAMUHUCTPaLMS.

(3) AenosogHata peitHocT ¢ AUC ce M3BBLPLUBA OT CNyXuTenu ot obLumHcKa
anMuHucTpauma Kpywapu, umawm komneteHumu w 3a4b/MKEHUN, CbrnacHo
ATbXHOCTHaTa XapakTepucTuka Unu 3anoBes Ha KMeTa, BbB Bpb3Ka C 4eN0BOAHOTO
obcnyxeaHe u paboTtara ¢ KYPUEPCKM 1 NOLUEHCKM CryxOu.



(4) Nlnuata no an. 3 ca cbC cneagHUTe MecToHaxoxaeHus: ¢. Kpywapu yn. , lesetv
centemepu" Ne 3 —a.

Yn. 3. (1) PeructpupaHeTo Ha BXOAALLM AOKYMEHTH, Cb3AaBaHeTO Ha COBCTBEHM
AOKYMEHTH, TAXHOTO CbrnacyBaHe W NOANUCBAHE, perucTpauusaTa Ha WU3XOoAALLMs
AOKYMEHT UM oOMeHa C [Apyr agMUHWCTPaUWMM Ce UW3BbPLUBAT NOCPEACTBOM
AOMUHUCTPaTMBHA MH(OPMALMOHHA cucTemMa no un. 2, an. 1 oT HacTosLuTe
npasuna.

(2) OoctenbT go AUC no un. 2, an. 1, WHTErpuTETHT M aBTOPCTBOTO Ha
OOMeHsIHUTE MO eNeKTPOHEH MbT AOKYMEHTH OT oblmHa Kpyluapu. ce U3BbpLUBAT U
ycTaHoBsABaT 4pe3 KBanudmumpaH enektpoHeH nognuc (KEM) npu cnaseaHe Ha
AeiCTBaLLOTO 3aKOHOAATENCTRO.

(3) MNpu HanyckaHe Ha pabOTHOTO CY MACTO B Kpas Ha paBOTHUS AEH UMW MO Bpeme
Ha OTCLCTBME OT paboTa ANbXHOCTHUTE NULA B aAMUHUCTPaLMKUTE CNeaBa Aa nassT
W CbXpaHaBaT OTAENHO OT MEPCOHANHUA CU KOMMIOTBP NPEeAoCTaBEeHUTE UM
yaoctosepenus 3a KEI.

(4) C AUC no un. 2, an. 1 ca WHTerpupaHm enekTpoHHa nowa, Cuctemara 3a
enekTpoHeH obmeH Ha cbobuenns (CEOC) u Cuctemarta 3a curypHo ENeKTPOHHO
BpbyBaHe (CCEB).

Yn. 4. (1) JokymeHToo60poThT B 06wwmHa Kpylapu, Bxogswara u naxogswiara
WH(OpMaUMa KbM U OT AupekumuTe/oTaenuTe/3seHaTa ce OoCbLUecTBABaA 4pes
AAMVHUCTPaTUBHO-MHGPOPMALMOHHA cucTeMa no yn. 2, an. 1 - LAKCTbP", Hapu4yaHa
no-HataTek Hakpatko AUC. AUC ocurypsisa nopabpxaHeTo M obpaboTkaTta Ha
AaHHWTE 3a 0BOpOTa Ha eNeKTPOHHW JAOKYMEHTU W AOKYMEHTU Ha XapTUeH HocuTen
NP NPEAOCTaBAHETO Ha  aAMUHWUCTPATWBHU  YCNyrM, W3NbIHEHUETO Ha
aAMWUHUCTPaTUBHU NpoLieaypu, KakTo u paboTHUTe npoLecu B obLyUHaTa. lNMpouecute
Mo PerucTpupaHeTo u ABMXEHUETO Ha [OKYMEHTMW, NOCTaBSHETO W OTYUTAHETO Ha
38fla4nTe W CbrnacyBaHeTo Ha AOKYMEHTU, U3NpallaHeTo Ha CbobLueHUs mexay
chyxutennTe u KbM Apyrv agMUHUCTpaumKn ce aBTomaTuaupar ypes AUC, kaTto ce
0bXBaLLa Lenus XU3HEH LKL Ha [OKyMEHTUTe.

AUC noaavpxa cnefHUTe OCHOBHU hyHKLIMOHANHOCTY:

1. Cxema Ha cbxpaHeHue Ha AoKyMeHTUTE 1 3anuc B €NeKTPOHEH BUA Ha aHHUTe
38 ENeKTPOHHUTE AOKYMEHTU U [OKYMEHTUTE Ha XapTUEH HOCUTEN U TSXHOTO
OBWXKEHME.

2. Cb3gaBsaHe Ha ckaHMpaHu n3obpaxeHns Ha AOKYMEHTUTE Ha XapTUeH HocUTen
1 CbXpaHABaHeTO UM B Bas3a AaHHW.

3. NarotesHe Ha cnpaeku 3a PErucTpupaHnuTe [OOKYMEHTW, MNOCTaBEHUTE U
VSMBIHEHN 3aja4n, NPUKNIOYEHUTE MPEenuckM W Apyri chpaBkuM Mo 3agagexu
napameTpu.

4. lNoanuceaHe Ha OOKYMEHTWM W 3a4auu KEI, HesaBucumo ot chopmarta Ha
€NEKTPOHHWA AOKYMEHT, B TOBa YMCIO rPynoBO NOANUCBaHE Ha DOKYMEHTH.

5. CuCTeMeH XypHan C AaHHM 33 U3BbPLUEHU AeicTBua oT notpebutens u
MPOMEHM Ha HUBO None, C Bb3MOXHOCT 3a CNpaBKy B XypHana.



6. KoHTpon Ha aocTbna 4o AENHOCTUTE Ha cUCTeMaTa, A0 0BEKTUTE U HUBOTO Ha
Knacudukaums.

7. NHTerpaums c enektpoHHa nowa, Cuctemara 3a enekTpoHeH obmeH Ha
cbobueHns (CEOC) n Cuctemara 3a curypHO enekTpoHHO BpbuBaHe (CCEB).

(2) JNlnyata no un. 2, an. 3 ce ugeHTMUUMpaT Ypes3 NpoYMTaHe Ha YHWUKaneH
naeHTUdUKaTop oT yaoctoBepeHue 3a KEI npu BnuceaHe, 3anuyaBsaHe, U3BNU4YaHe,
NPEAoCTaBAHE U U3npallaHe Ha aHHWU OT PErncTbpP, KOraTo AoCTbNBaT CUCTEMATa 33
€NeKTPOHEH AOKYMEHTOOOOpOT, B T.M. MPU OCbLLIECTBABAHE HA AEWHOCTUTE MO
Bb3naraHe, U3nbfiHEHME, CbrnacyBaHe U OTYUTaHE Ha 3a4auM.

(3) Mpw ocbLyecTBsIBaHE Ha AeHOCTUTE No Bb3naraHe, cbrnacyesaHe u oTYyuTaHe
Ha 3apaqu ce usnonssa KEI 3a yaocToBepsiBaHe Ha MHTErpuTteT u aBTOPCTBO Ha
HanpaseHuTe B AUC enekTpoHHM U3siBNeHus.

(4) AC noaawbpxa M ocurypsisa CbXpaHEHWETO Ha NPUETUTE U Cb3aaBaHUTE
ENEKTPOHHN NOKYMEHTW no an. 1 3a cpok He no-manbk oT 20 rogUHU MO HaYMH,
NO3BOnsABaLL Bb3Npou3BexXgaHe Ha AoKyMeHTUTe 6e3 3aryba Ha AaHHM, BKIIOYUTENHO
no pega Ha un. 42 ot Hapepbarta 3a o6WMTEe U3UCKBAHUS KbM MHOPMALMOHHUTE
CUCTEMMU, PETUCTPUTE M ENIEKTPOHHUTE aAMUHUCTPATUBHU ycnyru (HOMUCPEAY).

(5) Cb3naBaHeTo Ha eneKTPOHHU AOKYMEHTU B aAMUHUCTpaLuuaTa ce ocurypsisa
4pes WHTErpalus Ha BBLHLIHM MporpamHu npunoxexus (Open Document Text,
Microsoft Word, Excel n ap.), kouto noaabpxat usdbpaHute ot obwmHa Kpyluapw
chaiinosu dopmatu, a ABMKEHUETO Ha ENeKTPOHHUTE JOKYMEHTU Ce OCUrypsiBa CbC
cpeacrtesaTta Ha AUC.

(6) Beuuku naHHM 3a enekTpoHHM AOKYMEHTU U OOKYMEHTU Ha XapTUEH HocuTen
ce noaabpxatr B AVC B perucTpaumoHHo-KOHTpOnHa kapta (PKK), B kosito ce
CbAbpXaT U hainoseTe Ha JOKYMEHTUTE.

(7) Becekn pokymeHT B AUIC ce BknoyBa B npenucka.

(8) Mpenuckara ce cbcTom oT Tpu pasgena:

1. ocuumaneH - pasgen Ha npenucka, B KOWTO ca KnacupaHu:
a) AOKYMEHTUTE, NPUETU OT aAMUHUCTpauUuaTa:

) ARokymenTUTe, wu3mameHM OT KoMmmeTeHTHOTO niue wnu cb3gageHn B
aAMUHNCTPaUMATA CbC 3aBbPLLUEH LMKBI Ha obpaboTka:

B) NOTBBLPXAEHUETO 3a NPUEMaHE Ha 3aSBNEHUETO U CbobLeHne 3a HepeoBHOCT
VI HEMLITHOTA Ha UCKaHeTo 3a NPeAoCTaBsiHE Ha aAMUHUCTPATUBHA ycnyra ¢ ykasaHus
U CPOK 32 OTCTPaHABAHETO UM

2. BbTpElUEH - pa3sgen Ha npenncka, B KOMTO Ca KnacupaHW [OKYMEHTH,
Cb3faeHn B aAMUHUCTpaUMsiTa, HO C BCe OLle He3aBbpLUeH UMKbn Ha obpaboTka,
MOMOLLHM U Apyrit AOKYMEHTU, MMALLM OTHOLLEHUE KbM TEMaTUKaTa Ha npenuckara;

3. KOHTpoOneH - pasgen Ha npenucka, B KOWTO ca KNacupaHu camo AOKYMEHTH,
KOWTO ca n3BaaeHu nopaam rpeLuka unu apyra NpU4nHa oT obuumanHua pasgen.



Yn. 5. [lenoBogHaTta AeliHOCT BKNOYBa npuemaHe, nbpBoHa4YanHa obpaboTka,
PasnpeaeneHne, peructpauMs U KOHTPON Ha [OKYMEHTWM, BpblUaHe Ha
PETMCTPaLMOHEH HOMEP Ha noaaTtens, NpejoCTaBsHE Ha CnpaBoyYHa MHGOPMAaLMS 1
TEKYLIO CbXxpaHeHue. PeructpauusTta ce M3BbpLUBA HA NPUHUMNA Ha KapToTeyHaTta
peructpauus ypes PKK 8 AUC, HesaBucUMO OT BMaa Ha HOCUTENs (enekTpoHeH unu
XapTUEH).

1. npuemare, nbpeoHayanHa obpaboTka, pasnpenencHue Ha AOKYMEHTUTE 33
pesonupaHe/nocTassHe Ha 3agaqa U npeaBaHe;

2. perucTpaums n KOHTPOS Mo cnasBaHe Ha CPOKOBETe:

3. BpbLUaHe Ha PerucTpaumroHeH HOMEp Ha noaartens:

4. NpeaaBaHe Ha AOKYMEHTM, KOUTO HE NOANEXAT Ha PErUCTPUPaHE:

5. NpefoCTaBsHe Ha CnpaBoYHa MHOPMALMS BbB BPb3Ka ChbC CbAbPXKaHUETO,
PErUCTPUPAHETO U ABMKEHWNETO Ha AOKYMEHTUTE;

6. TeKyLo CbXpaHsiBaHe Ha LOKYMEHTM!.

Yn. 6. Kaptoteunata peructpauus Ha JokymeHTUTe ce U3BbpLUBA E€NEKTPOHHO
4pe3 AUC nocpeactsom PeructpaumoHHo KOHTPOMHM kaptu (PKK).

Yn. 7. (1) Bcekn peructpupan AOKYMEHT nony4aBa perucrpauuoHeH WHAEKC
cbrnacHo 4n. 28, an. 1 ot Hapen6arta 3a 0o6MeHa Ha AOKYMEHTU B aAMUHUCTpaLMATa

(HOAA).
(2) PKK Ha nokymeHTa cbabpxa UHpopmauus 3a:

KOPECMNOHAEHT - UMe U aapec;
TAN W BUA HA JOKYMEHTA;

MHOPMaLWs 3a MSTOTBUNUS W NOANUCANUS [OKYMEHTA:
PErucTpaunoHeH UHAEKC Ha KOPeCnoHAeHTa:

KPaTKo ONMCaHWe Ha CbABLPKAHUETO Ha JOKYMEHTA:

UMe 1 hamMUnus Ha AMBLXHOCTHOTO NMLE, U3BBPLLMAO PEerucTpupaHeTo;
npukadeH aiin CbC CbAbLPXKAHUETO Ha AOKYMEHTA.
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Yn. 8. Peructpaumsita Ha OOKYMEHTW BKITOYBA:

1. cbapaBaHe Ha PKK 3a fokymeHTa B AUC,;

2. NocTaBsiHE Ha PerucTpaLMoHEH NeyaT Ha BXOAALMTE AOKYMEHTW, HA XapTUeEH
HocuTen;

3. PerucTpaumnoHeH MHAEKC Ha JOKyMEHTa U AaTta Ha peructpauums;

Yn. 9. He noanexar Ha PerucTpupaHe cnefHuTe BXOASALWM W M3XOASLUM
AOKYMEHTU U NUCMEHU MaTepuanu:

- NepUoANYHM NevaTHN U3[aHns (BECTHULM, CNMCAHUS, BIONETUHM U ap.);
N4Ha KopecnoHAeHUUs, NpaTk1 C Haanuc JIM4HO";
HECTUTKKN, NO3ApaBNEHMUS, NOKaHW, apuLLM U ChLOBLLEHUS:
. 34PaBHU JOKYMEHTH;
(pMHaHCOBO-CYETOBOAHW U CTATUCTUYECKM AOKYMEHTU (peructpupar ce camo
CbNPOBOAWUTENHUTE NMUCMA, C KOUTO Ca U3NpaTeHu);
6. usBectus 3a gocraesiHe Ha AOKyMeHTH (0BpaTHu pasnucku u ap.).

OB LN



PA3LEN II.
WH®OPMALINOHHM OBEKTU B AUC

Yn. 10. AUC noaabpxa CbBKYNHOCT OT CBbp3aHN OaHHU - WHADOPMALMOHHU
OBEeKTH, BbpXy KOWTO KaTo Heaenumu €ANHMLM ca nNpUNOXuUMU YHKLUUKU 1o
Cb3faBaHe, yHULLOXaBaHe, ynpaenexne Ha AoCTbNa v Apyru dyHKUMN.

PA3LOEN Il
KNACU®UKALMOHHU CXEMU M HOMEHKNATYPU

Yn. 11. (1) KnacudmkaumonHa cxema e cxema Ha OopraHu3auusTa Ha MacusuTe OT
AOKYMEHTU U Ha aocTbna Ao Tax B AUC Ha obwmHaTa.

(2) KmeTbT Ha obwMHaTa Bb3anara cbe 3anoBe Ha cnyxuTen ga opraHuaupa
Cb3AaBaHETO U NoAApBXKKATA Ha BUAOBE KnacudukaumoHHu cxemu 8 AUC.

Yn. 12. Onucaxune Ha gocTsbna AOC AaHHuTe, noaabpxaHu B AUC, ce usrpaxaa u
NOAABPXA B OTAENHO NPUMOXEHNE KbM BbTPELLHUTE npasuna Ha obwuHaTa, KbaeTo
ce peduHupa obw pexum 3a AOCTbN [0 uHOpmauuoHHUTe obekTu B AUC
NOCPEACTBOM A0CTBNA A0 CLOTBETHUTE KNAcUUKALMOHHN CXEMMU.

PA3LEN IV.
BEAOMCTBEHU HOMEHKNATYPHU

Yn. 13. (1) BenomcTeeHaTa HOMEHKNaTypa Ha BUAoBeTE JOKYMEHTH ce nogabpxa
CbC cpencreata Ha AUC.

(2) 3a BCcekn enemeHT Ha HOMEHKNaTypaTa ce nogabpxaT CnefHuTe AaHHU:

YHUKaneH perncTpos uaeHTUUKaTop Ha BUA AOKYMEHT:
- HAUMEeHOBaHWe Ha BUA LOKYMEHT:
NOAAICHEHWEe Ha BUA [OKYMEHT;
Ha4yuH Ha obpaboTka:
OBNacTeHo Nnuue;
apxvBHa CTOWHOCT;
Knacudukaums BbB BefOMCTBEHaTa HOMEHKNnaTypa Ha cxemute 3a
CbXpaHeHue Ha AOKyMEHTUTE;
8. yHUKaneH peructpos WAEHTUUKATOP Ha NpUNoXeHue 3a BU3yanusaums;
9. 3asBneHue/obpasel 3a Bug DOKYMEHT.
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Yn. 14. BegomcTeeHaTa HOMEHKNaTypa Ha eTanu oT ycnyru u npoueaypu ce
NoAABPXa cbe cpeactsata Ha AUC ¢ gaHHM cbrnacHo W3NUCKBaAHMUATA Ha un. 55 ort
Hapenbara 3a obmeHa Ha AOKYMEHTW B aAMUHUCTpaUMsTA.



Yn. 15. BegomcTBeHaTa HOMeHknaTypa Ha ycnyrute u npoueaypute ce
noaavpxa cbhe cpefcrteata Ha AUC ¢ gaHHM CbrnacHo U3UCKBAHWUATA Ha 4n. 58 oT
Hapea6aTa 3a o6mMeHa Ha JOKyMeHTU B agMUHUCTpaUuUNATa.

Un. 16. BeaomcTBeHa HOMeEHKNaTypa Ha cxemuTe 3a CbXpaHeHWe Ha JOKYMEHTUTE
CE n3roTes M NoAAbPXa 3a [JOKYMEHTU Ha XapTWeH HOCUTEN, NONyYeHn B obLMHAaTA,
CbIMacHo UnckeaHuata Ha 4n. 60-64 ot Hapepbata 3a o6MeHa Ha AOKYMEHTU B
aAMUHUCTpaLUMATA.

PA3OEN V.
CBb3AABAHE U IBUKEHUE HA ENEKTPOHHU OOKYMEHTH
Yn. 17. OGN M3UCKBAHNSA 32 €NEKTPOHHM OOKYMEHTH.
(1) HoBute foKkymMeHTM ce CbCTaBAT camo KaTo €NEKTPOHHN [OOKYMEHTH.
W3nonssat ce craHgapTHu Gnakkv 3a Nucma, 3anoseayw, 4OKNaAW/AOKNaaHM 3anuCcKu

W Apyrv AOKYMEHTH, yTBbPAEHM C HacTOsLMTE Npasuna u oTroBapsALwm Ha Mpaeunata
38 NHCTUTYLMOHanHa naeHTudHocT ( hitps://identity.egov.bg ).

(2) EnekTpoHHMTe aOKyMEHTU ce cb3aasaT, obpaboTear 1 nNpeaocTaBAT AaHHU B
CbOTBETCTBME C (QOPManNU3MpPaHUTE ONUCAHWNA, BNWUCAHW B perucTepa Ha
WHbopMaumoHHUTe 0BekTU. AOMUHUCTPaLMSTA Cb3gasa, obpaborea u npepocrass
AaHHW B CbOTBETCTBME C (hOPMANU3MPAHUTE ONUCAHNA 3a YHUDULMPAHU 4aHHU KAaTo
umena, appecu, EMH, JIHY, EUK un pgpyru, onpefeneHn OT MWMHUCTbpa Ha
€eKTPOHHOTO ynpaBneHue.

(3) 3a cb3paBaHuTE KaTo €NEKTPOHHU TEKCTOBU JOKYMEHTW, ENeKTPOHHU Tabnuum
W NPE3eHTaUMOHHW [AOKYMEHTM € NPEenopbYUTENHO Aa Ce M3non3ear cnegHute
dopmaTtu:

a) PDF, PDF/A (Portable Document Format — MNpeHocum copmart 3a gOKyMEHTH);

6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TekcTOBN AOKYMEHTU, TaBNULM 1 Npe3eHTauum ce uanonasa ISO/IEC 26300
- OASIS Open Document Format for Office Application, oceeH npu TexHonoruyHa

HeobxoaumocT oT apyr hopmar.

(5) OswmxeHneTo Ha AOKYMEHTM Npu cbrnacysaHe u nognuceaHe ce oTpassiBa B
AWNC c KEIN.

PA3OEN VI.
PEFMCTPALIMA HA NOKYMEHTU B AUC

Yn. 18. (1) Peructpauusta Ha AOKyMeHTM B obwumHaTa ce wu3BbLplWBA B
oduunaneH JOKYMEHTEH perucTsp, noaabpxaH B cbecTaBa Ha AUC.



(2) ObuumanHuaT [OKyMEHTEH PErMCTBP Ce noaabpXa OT YNbIHOMOLLEHU OT
KMmeTa Ha obwuHaTa nuua.

Yn. 19. 3a Bcekm pernctpupan gokymeHT 8 AUC ce Bnucear:

1. BpeMe Ha BNUCBaHe - aBTOMATUYHO reHepupaHM fOaHHW 3a BpEME Ha
M3BbPLUEHO BNUCBAHE B pErucTupa;

2. N3BBLPLUMN BNUCBAHETO - aBTOMATUYHO reHepupaHu aHH1 3a UMe U CUCTEMEH
UAEHTUMKATOP Ha CRYXUTen:

3. YHUKaneH perucTpoB HOMEP Ha [OKYMEHT;

4. paTa Ha nony4asaHe WUNM NOANUCBAHE Ha JOKYMEHT;

5. YHUKaneH perucTpoB MAEHTUMUKATOP W HAWMEHOBaHWE Ha BUAa Ha
PerncTpupaHnsa OKyMEHT.

Yn. 20. M3BbplieHO BnMcBaHe nNo un. 19 He NoOANeXu Ha 3anu4yaBaHe WInu
NPOMAHA C U3KITIOYEHUE Ha CryYauTe Ha nonpassiHe Ha rpeLuka Ha agMUHUCTpaLUMsTA.

Yn. 21. (1) [BMWKEHMETO M NOANUCBAHETO HA W3rOTBEHUTE DOKYMEHTU ce
ocurypsiea cbC cpegcrtearta Ha AUC.

(2) N3roTBeHnTe enekTpoHHU AOKYMEHTU Ce MOANMCBAT OT CbOTBETHOTO nuue,
naeHTUuumMpaHo B AUC cbC CLOTBETHATA AMbLXHOCT, CTPYKTYPHO 3BEHO, UME WU
tamunus, 3a ,Msroteun" u ce cbrnacysaT oOT APYyrv nuua - cnyxuTtenu npu
HEOOXOAMMOCT, KaKTO M OT PLKOBOAWUTENUTE Ha CTPYKTYPHU 3BEHa CbrnacHo
foCTaBeHa pesoniounst unu No pes, onpeAeneH OT MHULMUPAnWUS AafeH AOKYMEHT
cnyxuten. AAMUHUCTpaUMsiTa Cb3haBa W NPEAOCTaBA AaHHU B CbOTBETCTBUE G
tbopmanuanpaHm onucaHus 3a umeHa, agpecu, EM, EUK u ap.

(3) CbrnacysaHeTo Ha JOKyMeHT e chopma Ha n3pasfBaHe Ha CTaHOBULLUE 3a
Cbrnacue unu Hecbrnacue ¢ HeroBoTO CbAbpXKaHue.

(4) Mpn BbBexaaHe B AWUC Ha CTaHoBULWiEe NOo an. 3 3aab/mMKUTENHO ce
PEricTpupaTt Bpeme 1 aBTOpCTBO Ha BbBEXAAHETO CbC cpeacTBaTa Ha AUC.

(5) Beuukm cTaHoBULWA NO AOKYMEHT ce oTpassaeaTt B onucaHueto my B AIC u ca
BanuiHu NO OTHOLLEHWE Ha HEeroBOTO CbAbPXaHUE, aKo Ca PerucTpupaHn ¢ aara,
KOATO € no-kbCHa OT AaTaTa Ha nocnegHaTta NPOMSIHA Ha CbAbPXAHWUETO My.

(6) Hecbrnacue cbe cbabpXKaHUETO Ha AOKYMEHT, KOETO BpbLUa npoueaypara no
Herosata obpaGoTka Ha Mo-paHeH ertan, ce OTpassiBa B ONUCAHMETO My CbC
cpeacrteata Ha AUC.

(7) Cnep npomsiHa B CbAbpXaHneTo Ha obpaboTBaH [AOKYMEHT, MO KOWTO ca
HanpaBeHW CTaHOBULLa, Ce CYMTa, Ye Te3n CTaHOBMLLA HE Ce OTHACST KbM nocnegHaTta
pPefakumsa Ha JOKYMEHTA.

(8) CtaHoBuLLAaTa NO BCUYKK P€4akunn Ha JoKyMeHTa ce cbxpaHsaBsaT B AUC.

(9) [OencrtBuAaTta no u3roTBsiHE U CbrnacyBaHe Ha BCEKM [OKYMEHT ce
yaoctosepsieat ¢ KEIN 8 AUC.



PA3[EN VILI.

WAEHTUOUKALIUA HA ANBbXHOCTHWUH NULIA U ENEKTPOHHO
NOANUCBAHE

Yn. 22. 3a npaBUNHOTO NpoTW4YaHe Ha AeWHOCTTa Mo AOoKymeHToobopoTa -
E€NEeKTPOHEH U XapTUeEH, ce nNpunaraT cNeaHUTe U3NCKBaAHUS:

1. Mpn BnucsaHe, 3anuuasaHe, M3BNUYaHe, NPefoCTaBSHE W uanpaiyaHe Ha
A3HHU OT PErUCTLP AMBLXHOCTHUTE NULA, KOUTO U3BLPLUBAT NOCOYEHUTE AHHOCTY,
Ce MAEHTUDUUNPAT YPEes NPoUUTaHE Ha YHUKANEH AEHTU(UKATOP OT YAOCTOBEPEHME
3a KBaMULUMpaH enekTpoHeH Noanuc.

2. lpu ocbLyecTBsiBaHE Ha AENHOCTUTE MO BbanaraHe, CbrnacyBaHe U OTYMTaHe
Ha 3afaqn ce usnonssa KeanuuLMpaH eneKkTPOHEH NOANWC 3a YAOCTOBEpsiBaHe Ha
WHTETPUTET U aBTOPCTBO Ha HanpaseHuTe B AVIC enekTpoHHU U3SBNeHNs.

MABA BTOPA
CNELU®UYHU BBTPELLUHU ONEPALIUM C OKYMEHTHU
Paspen |
U3paBaHe Ha xapTueHo Konue OT eneKkTpoHeH AOKYyMEHT

Yn. 23. (1) MNpu HanpaBeHO W3PU4HO McCKaHe OT CTpaHa Ha nony4atens 3a
W34aBaHE Ha eNEeKTPOHHMSA [OKYMEHT Ha XapTUeH HOCUTEn, TOil MoXe Aa bbvae
W3AAZIE€H KaTo 3aBEPEHO KONWE Ha enNeKTPOHHUA OPUriHar, KaTo ToBa ce 0TOens3ea B
AUC.

(2) 3a uenute Ha nsnasaHe Ha XapTUEHO Konue noAanuchbT Ha ONPaBOMOLLEHOTO
TiMue B ENeKTPOHHWUA opurvHan crneaea Aa e oT Tuna ,attached signature n ga e
OTpaseH U BUOAUM B OKYMEHTA.

(3) 3aBepkara ce U3BLPLLBA NO CrEAHNS HAYUH:

1. OT perucTpupanusi enekTpoHeH AOKYMEHT ce pasne4aTsa Konue Ha xapTueH
HOCWTEN, KaTo ce u3BbplUBa NpOBEpKA [anu BCUYKM ENEMEHTM, BKIIOYUTENHO
PETVCTPALIMOHHMST HOMEP M ENEKTPOHHUAT NOAMKUC, Ca BUAUMM 1 YETUMK:

2. Bbpxy XapTMEHOTO KOMue, Ha BCSKa CTpaHuua, ce noctaes wemnen ,BapHo ¢
€M1eKTPOHHO NOANUCaHMS OpurMHan®, garta Ha 3aBepkaTa, UMeHa, ANMbXHOCT U NoANuc
Ha CnyXuTens, U3BbLPLUMN 3aBepkaTa.

(4) MNpu CbMHeHUe B aBTOPCTBOTO U/MNW CbAbPXaHMETO Ha XapTUEHOTO Konue Ha
AOKyMEHTa ce npasu cnyxebHa npoBepka Ypes eneKkTpoHHa AenoBofHa cnpaska no
PETUCTPALIMOHEH HOMep wWnM Apyr MeTod, ocurypsisaly BU3yanuampaHeTo Ha
€NEeKTPOHHWUS OpuUrMHan.

(5) He ce nocraBs neyar Ha AOKYMEHTU Ha XapTUEeH HOCWUTenN, KOWTO ca NpeaMeT
Ha 0bMeH mexay agMUHUCTpauuK.




Pazpen Il

N3naBaHe Ha AOKYMEHT Ha XxapTueH HOCMUTen, Korato ToBa ce U3MCKBa OT
3aKOH

Yn. 24. (1) [lokymeHTUTe Ha xapTWeH HOcUTEn ce Cb34aBarT M CbrnacyBaT KaTo
©NEKTPOHHU AOKyMeHTUN Ype3 cpeacTeaTta Ha AUC npu cnaseaHe Ha pepa, onpeaenex
BuYn. 8 uun. 21.

(2) Cnes npukniouBaHe Ha CbrnacysatenHata npouegypa B AWUC Ha
OMPaBOMOLLEHOTO NuLe ce NPeaoCTaBs 3a NOANUCBAHE XapTUeH eK3emnnsp - konue
Ha eneKkTPOHHWUA opuriHan.

(3) B AUC szagbmkutenHo ce oTbensassa, Ye AOKYMEHTBLT € M3gajeH KaTo
OpurMHan Ha xapTWeH HOCUTen, KaTo KbM npenuckata ce npunara CHETUAT My
eneKkTpoHeH obpas.

(4) He ce noctaBs neyat Ha AoKyMEHTUTE Ha XapTUeH HOCUTEN, KOUTO ca npeameT
Ha obMeH mexay agMuHUCTpauunTe.

(5) PeabT no an. 1 - 4 ce npunara camo 3a npoueaypu, Npu KOMTO 3aKOH M3UCKBA
W3[laBaHETO Ha [OKYMEHT Ha XapTUEH HOCUTEN.

(6) MNpoueaypute, nsnckealm nsnasaHe Ha AOKyMEHT Ha XapTUeH HocuTen, ce

CbrnacysaT C MMUHUCTBPA Ha E€NIeKTPOHHOTO  ynpaBneHue 4pes nucMmeHo
npeanoXeHue, CbaAbpPXaLlo NPaBHN OCHOBaHUA.

Pazgen Il
Pezonouuu u 3agaun
Yn. 25. (1) AoMuHUCTpaTUBHUTE OpraHu un1 ynbnHOMOLLEHM LA HAaco4BaT Ypes
AUC noanexawute Ha pesonupaxe AOKYMEHTUM cnej nony4yasaHeTo UM oT cnyxbara
MO pPEerncTpaunsi KoM CbOTBETHUTE PLKOBOAWUTENM CRPSMO CTPyKTypata u
yTBbpAEHWUTE NpaBuna Ha agMUHUCTPaLMATA.

(2) PbkoBoautenute, ypes AUC, pesonupart 3a U3NbIIHEHUE KbM CbOTBETHUTE
3BEHa HacO4YeHUTE JOKYMEHTM.

(3) C pesonioyusita ce onpepensit U3NbnHUTENNTE, BUABT Ha 3afa4aTa U CPOKbT
3@ HEMHOTO U3MbIIHEHWE, KaKTO 1 NPUOPUTETLT.

(4) HeiictBuaTa no an. 1 n 2 ce yAoctoeepssat B AUC c kBanuduumpan
eNeKTPoOHeH nognuc.

(5) UsnbnHeHneTo unu npuknioyBaHeTo Ha pesoniouvs/zafgaya ce otpasssa B
AWUC v ce ynocTosepsiea ¢ KBanUuLUMpaH enekTpoHeH Noanuc.
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Pazpen IV
ChxpaHeHue Ha eneKTPOHHM OOKYMEHTH
Yn. 26. (1) EnektpoHHo nognucanuTte AOKYMEHTN Ce CbXpaHsBaT B CPOKOBETE,
KOWUTO Ca onpeaeneHn B HopmaTtueHaTa ypeaba 3a cblyute AOKYMEHTU, Cb3fadeHU Ha

XapTUeH HocuTen.

(2) CbXpaHeHMeTo Ha eNEKTPOHHUTE AOKYMEHTU ce U3BBbPLLBA CbC CPeAcTBaTa Ha
AUC.

(3) CpokbT 3a CbhxpaHeHUe Ha €MeKTPOHHO noAnucaH AOKYMEHT Moxe Aa 6bae
NPOABMKEH MO pefa, no KOWTo e onpeaeneH.

FMABA TPETA
PABOTA C BXOASILLM U BLTPELLUHU OOKYMEHTM
Pazpgen |
MpuemaHe u npBOHaYanHa o6pa6oTka Ha BXOAALWMN NOKYMEHTH

Yn. 27. Bxogsiwm AOKyMEHTH ca Teau, npefocTaBeHn B mecTtarta no 4n. 2, an. 4
Ha XapTueH unu npeHocum Hocuten (cnaw namet, CD/DVD) unu nocTsnunm ypes:

. ohuuManeH umeiin agpec Ha agMUHUCTpauuaTa, oBsBEH Ha cailTa;
yeb noptan c dopMynsipu 3a 3asBreHus u cUrHanu;

- Cuctema 3a CUrypHo enekTpoHHO BpbYBaHe (CCEB);

. Cuctema 3a enektpoHeH 0bMeH Ha cbobLyeHus (CEOC);

APYTV €NeKTPOHHU KaHanu, yTBbPAEHN CbC 3anoseq Ha KMeTa;

Mo noLiaTa unu 4ypes Kypuep.

SRS NI

Yn. 28. (1) MbpBoHayanHaTa obpaboTka Ha Bxopdsila KOPECnOHAEHUUS W
Marepuanu, KOUTo ce NPefoCTaBsAT Ha XapTUeH HOCUTEN BKIMTYBA:

1. npoBepka Ha npaBunHOCcTTa Ha appeca BbpPXy [AOKyMeHTa/npartkata -
ajgpecupaHa nv No KOMNETEHTHOCT:

2. NpoBepKa Ha LienocTTa Ha NOLUEHCKUS MUK U OnNaKoBKaTa;

3. NpoOBEpKa 3a HannyKe Ha NOCOYEHMTE KaTo MPUIOKEHNS OOKYMEHTH.

4. Mpu nUNca Ha NPUNOXeHus No T. 3, U3npaLyaHe Ha oTKas oT perucTpauus, ¢
VISKITIO4EHNE Ha flokyMeHTUTe Mo lNMpunoxeHue 1, KOUTO NOANEXAT HA 3aALIPKUTENHO
BOZAEHE HA XapTUS MO 3aKOH.

(2) MorpewHo agpecupanuTe nucma wu matepuanu/mpatku ce BpbLAT
HepasneyaTaHn Ha NPUHOCUTENS, CbOTBETHO - NOLUEHCKUTE CRyXuUTenu.

(3) Mucma u maTtepuanu ¢ Hagnuc ,JIN4HO" ce npegasaT Ha NOcoYeHus B agpeca
nony4aten npu cnaseaHe pefa, NocoYeH Bun. 9, T. 2. Bxogsawurte gokymeHTu no un.
9, T. 2 moxe ga 6bvaar PErcTpMpalu camo, ako KOpecnoHAeHUMsITa ce oTHacs Ao
AeWHOCTTa Ha obLMHaTa, cneg TAXHOTO npefAasaHe oT nonyyartens 3a peructTpupase.
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(4) He ce pasneuaTBaT, HO ce peructpupat odepT¥ nonyyYeHu B Xoga Ha
npoueaypu no Bb3naraHe Ha ODOLIECTBEHM NOPBLYKW, CbIMACHO WM3UCKBAHWSTA Ha
3akoHa 3a 06LUECTBEHUTE NOPBYKY.

(5) Npu nopaBaHe Ha gokyMeHTU 3a y4actue B KOHKypcu, obsiBeHU no pega Ha
3akoHa 3a gbpxaBHus cnyxuten unu Kogekca Ha TpyAa, ce peructpupar camo
3aABNEHNSA, KbM KOWUTO Ca NPUNOXKEHN BCUYKM NOCOYEHM B TAX [JOKYMEHTM.

Yn. 29. (1) JokymeHTuTe, nogageHn no €NeKTPOHEH NbT, ce Npuemar oT nuua,
OnpefeneHun cbC 3anoBes Ha kKmMeTa Ha obLuHaTa.

(2) BxogswwmTe enekTpoHHN AOKYMEHTH ce peructpupat 8 AUC.

(3) Ha aenoBoaHo peructpupare 8 AUC noanexat BCUYKW BXOASALLM AOKYMEHTH,
NoONy4YeHn 4Ypes:

a) CEOC;

6) CCEB;

B) €NeKTpoHa nowa;

r) EAvHen nopTan 3a AocTsn Ao enekTpoHHM aAMWHUCTPaTUBHWN YCNyru;

A) APYTM ENEKTPOHHN KaHanu, yTBbPAEHU ChbC 3anoBefg Ha KmeTa.

(4) Peructpauusta no an. 3 ce U3BbpLUBa cnej npoBepka 3a pPefoBHOCTTA Mo
peaa Ha [naea wecTta, Paspen |. MpoBepka 3a pepoBHOCT OT HOJA, oceeH ako B
33KOH He e onpefeneHo apyro.

(5) 3asBneHue 3a enekTpoHHa aAMUHUCTpaTMBHA ycnyra OT ¢hu3M4ecKo nuue,
MOAaAEHO cnej KaTo 3asBUTENAT € UAEHTUDULMPAH CbC CpPeacTBO 3a eneKkTpoHHa
MAEHTUDUKALUMS C HUBO Ha OCUIYPEHOCT, KOETo e paBHO U NO-BUCOKO OT HUBOTO Ha

OCUrypeHoCT Ha ycnyrarTa, OonpeneneHo oT AocTaBYuMKa, ce CMATA 3a nognucaHo.

(6) MNpu Hanuume Ha HepeposHOCTU, C U3KniYeHwe Ha cnyyauTte no an. 5, ce
V3NpaLla enekTpoHHO CbobLUeHNe 3a 0TKa3 OT perucTpauus u NPUYUHUTE 3a TOBA.

Hn. 30. lBuxeHneTo Ha enekTpoHHUTE AOKYMEHTW, BKMIOYUTENHO U Bb3naraHeTo
Ha 3afia4v no Tsx, ce U3BbPLUBA CaMO MO ENEKTPOHEH MbT, CbC cpeacrteaTta Ha AUC.

Yn. 31. (1) Bxoaswure AOCKYMEHTU Ha xapTWeH HocuTen ce peructpupar B AUC.

(2) Ha penosogHo peructpupane B AUC nognexar BxogsLmTe AOKYMEHTU Ha
XapTWUEH HoCUTen, NOMNyYeH Ypes pasnuyHu KOMYHUKaLMOHHWN KaHanu:

a) nowa;
©) kypuep;
B) Ha pbKa OT rpaXKaaHu:

r KYTWUW 3a curHanu 3a KOpynuuMa 1 3a curHanu m NPenNOXeHUsa Ha rpakaaHu.
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(3) Bcuukm peructpupanu OKyMeHTM Ha XapTUeH HoCUTEeN No an. 2 ce ckaHupar
4PE3 CHeMaHe Ha enekTpoHeH obpa3 oT xapTUeHWs OopurMHan u ce Bbeexaat 8 AUC,
C W3KnK4YeHne Ha AoKyMeHTUTe no [lpunoxeHue 1, 3a KOWTO 3aKOHBT M3UCKBA
CbXpaHeHue caMo Ha XapTUEeH HocuTen.

(4) MbNHOTO M TOYHO CLOTBETCTBUE HA CHETUS enekTpoHeH obpa3s cbC cHeMaHus
AOKYMEHT no an. 3 ce yAoCTOBEPsiBa C ENEKTPOHEH NOAMNUC Ha CRYXUTENS, U3BbPLUNN
CHemaHeTo.

(5) EnexkTpoHHMAT noanuc no an. 4 aa e oTpaseH u BUAUM B JOKYMEHTA, BbBeeH
B AUC.

(6) Cnepn n3BbpLUBaHe Ha AeiicTBMSTa No an. 3 u an. 4 AOKYMeHTUTe no an. 2 ce
BpbLUAT Ha nogaTens, C U3KNKYEeHUe Ha:

1. AokymeHTUTe no [lpunoxeHne 1, KOUTO ce CbXpaHSBAT KaTO OPUIMHANM
CbIMacHO HOPMaTUBHUTE U3UCKBAHUS:

2. AOKYMEHTHU, 3a KOUTO cneunaneH 3akoH U3UCKBa CbXpaHeHWe Ha opuruHan.

Paspen |
Pa6ota ¢ BbTpelHn OKyMeHTH U TaXHaTa perucTpaums

Yn. 32. BcuykyM BBTPELUHU [OKYMEHTU Ce W3FrOTBSIT B AWUC, c usknoyeHne Ha
AOKYMEHTH, 33 KOUTO TOBa € HEBB3MOXHO NOpaAM TUNA, XapakTepa, CbAbpPKaHUETO 1
BUAA Ha Te3n JOKYMEHTW.

Yn. 33. Benyku cnyxebHu nucma, CTaHoBULLa, AOKNAAHU UMK APYrM BbTPELUHU
AOKYMEHTU BbTPE B alMUHUCTPATMBHUTE 3BEHA Ce W3rOTBAT W perncTpupar NM4HO.
Hacousat ce o cboTteeTHUs cnyxuten 4pe3 AUC kaTo npukayeH unu ckaHupaH cain
OT CNyXuTens, U3roTeun AoKymeHTa. BbTpewwHu nucma ot egHo afMUHUCTPATUBHO
SBEHO A0 Apyro ce NoAnnCBaT U OT PeCOPHUA PLKOBOAMTEN NO ChLyaTa npoueaypa u
CE€ Haco4BaT KbM NULETO NO KOMNETEHTHOCT. CnyXuTensr, cTapTMpan BbTpeLUHUs
AOKYMEHT, CrieAn 3a ABKEHNETO My M NPUKNIOYBa 3aAa4aTa cres U3mbIHEHUETO it B
CPOK C Benexka no npuknoYBaHe u knacupaxe B AUC.

Yn. 34. Uckanusta 3a npegocraesHe Ha AOKYMEHTW, KOMWUSA OT OOKYMEHTU W
CNpaBku, CbC CbOTBETHOTO OCHOBaHWE 3a TOBA, Ce U3npalyaT 40 NOMCKaNoTo naue c
noanuc camo Ha ANMbXHOCTHOTO nuue, M3NbNHUTEN no npenuckata 4pes AWUC.
WUckanusta 3a npepgocrassHe Ha AOKyMeHTU cTaBa c oTbensassaHe B AVUIC oT koro u
KakKBo € MouckaHo, CpoK 3a NpeAcTaBsHe, KakTo 1 NpuKNioyBaHeTo i B AUC ¢ Benexka
No U3NbITHEHUETO.

Yn. 35. Peructpauusita Ha BbTpeLHu AOKYMEHTU OT paboTHu gokymeHTn B AUC
BKIOYBA:

1. nperneg Ha Cb3nageHus B AUC BbTpelleH AOKYMEHT B €neKTpOHeH BUA;
KOPECNOoHAEHT, BUA 1 NpoBepka Ha haitnoBoTo CbAbpXXaHWe Ha JOKyMEeHTa U Hanu4une
Ha BCUYKN N3OPOEHN NPUNOXKEHUS;
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2. BbBeXaHe/npoBepka 1 peaakLyusi Ha BbBeaeHa UHOPMaLMS OTHOCHO TUNa u
Bila Ha AOKyMEHTa, KpaTKo onucaHue, KOPECMOHAEHT, HAaYWH HA npegaBaHe Ha
AOKyMEHTa, U3roTBWN, Cbrnacysani 1 NOANMCan [OKYMEHTa:

3. reHepupaHe Ha PerncTPaUNOHEH MHAEKC, HAHACSHE Ha WHAEKca W nognuceaHe
Ha OKYMEHTa OT OTrOBOPHOTO Nuue.

Pazgen Il
Peructpauus Ha Bxogswm OOKYMEHTH

Yn. 36. (1) Nluyata no uyn. 2, an. 3 pasnpenenaT BXOAALMTE OOKYMEHTU U
MaTteépuanin 1 ONpeaensT PerucTpauMoHHWA WHAEKC, C KoiWTo TpsibBa aa 6bae
PErMcTpupaH AOKyMEHTLT. PerucTpupaHeTo Ha 4OKYMEHTUTE ce “3BbpLUBA NO peaa
Ha un. 8.

(2) Peructpupanute pokymeHTM ce reHepupat B AUC KbM CbOTBETHUS
pPEerucTpaLnoHeH MHAEeKC.

Yn. 37. (1) Ha peructpauusi nognexar BCUYKM AOKYMEHTU, C U3KMIOYEHUE Ha
noco4yeHute B 4n. 9.

(2) Bcnykm BXOASLLM LOKYMEHTU, HE3ABUCHMO OT HAYUHA Ha TAXHOTO NOCTbLNBaHE,
ce peructpupat B AUC u ce HacoyBat, pesonupaTt U 0BMEHST camo 4ypes AUC, c
n3Kn4YeHne Ha fokymeHTute no lMpunoxeHue 1, KOUTO ce OBMEHSIT Ha XapTueH
HocuTen.

(3) Beuukm cnyxutenu ca anbxHu aa paboTaT camo ¢ perncTpupaHn 4OKYMEHTH
W Aa He ponyckaT [ABWXKEHWE Ha [OKYMEHTM Ha XapTUEH HOCUTEn mMexay
aAMUHUCTpaTMBHUTE 3BEHA, Oe3 fa ca oTpaseHu pesonounuuTe Bbpxy TAx B AUC. lNpwu
AOKyMeHTH no MpunoxeHne 1 ABUKEHNETO HA XapTUEHNS OpuriuHan ce u3BbpLUBa C
NprMemo-npeaaBaTenied NpoToKo, a pesoniouunTe ce oTpasseaT 8 AUC.

(4) MNpwn nopaBaHe Ha AOKYMEHTU Ha YyXK[ e3UK:

1. aKo ce kacae 3a MexayHapoaHa KOPECMOHAEHLS - perucTpauus ce U3BbpLLBA,
KaTo ce npunara HeoduuuaneH npeBof (ako € MPUNOXKEH OT nogartens) u ce
perucTpupar no peaa Ha yn. 8

2. aKO He Ce Kacae 3a MeXayHapogeH obMmeH - AOKYMEHTLT MOXe [a ce
PErMCTprpa, HO Ce M3ncKBa NpeBoj OT NOAATENs B CPOK, NOCOYEH B yBE4OMINEHUETO
3a HEpeJoBHOCT.

Yn. 38. (1) Tekywa obpaboTka:

1. B AUC ce cb3gaBa, nogabpxa u aKkTyanuaupa uenuaT nHopmMaLMoHEH MacuB
Ha PperucTpupaHuTe npenucku. WM3roteeHUTE BBLTPELLHM, MEXOUHHM CBbp3aHu
AOKYMEHTW 33ABbIDKUTENHO Ce NMpUKpensaT KaTo npukadyeH hain KbM ChOTBETHUS
BXOAALL HOMEp B aAMUHUCTPATWBHO-UH(OPMALMOHHATA CUCTEMA. CnpaBeka 3a
ABWKEHMETO Ha PerucTpupaHUTe AOKYMEHTU M CPOKOBETE 33 U3MLIAHEHUETO UM ce
“3BbPLUBA N0 HEOBXOAUMOCT U crieq pasnopexaaHe Ha NPeKkUs pLKOBOAUTEN;

2. ¢ AUC ce nogabpxa uenusit AOKYMEHTOOBOpOT. CnyXutenute Ha pasnuuHmn
HUBA B 3AMWHICTPaUMNATA, CbINACHO TAXHATa KOMNETEHTHOCT, ca 3aabiKeHU cCamu
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Aa U3BBPLUBAT AOMBLIHWUTENHO PErUCTpUpPaHe Ha NOPOAEHMUTE NPW U3NbNHEHWETO Ha
safja4uTe HOBW 3afaqn M JOKYMEHTU MO NPenuckata U OTYUTAT U3MbIHEHUETO CbC
CbOTBETHUTE BEenexku;

3. cnyxutenar, obpaboTtun AOKYMEHTUTE No T. 2, r Haco4yBa KbM creasalyus
U3NbNHUTEN/M3NLAHUTENM Ype3 AUC.

4. 3a BCEKM OKYMEHT, C KOWTO 3anoysa NPeAoCTaBsAHETO Ha aAMUHUCTPATUBHA
ycnyra wnu ce uHuyumpa npoueaypa, ce cb3aasa npenucka B AUC:

5. MpenuckaTa ce CbCTOM OT T pasgena - oduuManeH, BbTPELLEH U KOHTPOMEH,
KaTo BCEKW pasfen ce NpeAcTaBs CbC CAMCHK OT BPBL3KM KbM 0OKyMEHTU B AUC:

6. Npu obpaboTtka Ha AokymeHTH ce npunara nNpuUHUMNBLT Ha €OHOKPaTHOTO
cbOupaHe Ha aaHHu - cnyxebHo ce cbBupaT AaHHN oT ApYyrv agMUHUCTPaLUKM BMECTO
Aa Ce U3NCKBAT OT 3asBUTENS.

7.B odwuumanHus pasgen ce  knacupart AOKYMEHTUTEe, npueTu oT
aAMUHUCTPaLMATA, U AOKYMEHTUTE, U3[aAeHMN OT aAMUHUCTPATMBEH OpraH.

(2) Mpeawn nsBexaaHe Ha AOKyMeHTUTE ce M3BbpLUBaA crneaHaTa 3agbiKUTEnNnHa
npoBepKa n 4ENHOCTH:

1. Hanuue nu ca Bcuuku aTpubyTu no 0hopMAHE Ha U3XOASALUNS AOKYMEHT
CbrnacHo usncksaHusaTa Ha MIHCTpykumaTa 3a ohopMsiHe Ha KOpPeCNOoHAEHUMS:

2. Hanuue nu ca HeoBXOAMMMUTE NPUNOKEHNA KbM OCHOBHUS OOKYMEHT.

Yn. 39. (1) JocTbn fo enekTpoHHUTe AOKYMEHTW, NPEnnCcKn N HOMEHKNaTypHU
aena 8 AUC umar:
1. KMETbT U 3aMeCTHUK-KMeToBeTe:

2. CceKpeTapsaT Ha obLuHaTa;

3. CMUCTeMHUSAT agMUHUCTPaTOp U agMuHucTpaTtopute Ha AUC;

4.  avpexTopuTe Ha aupekumus AMTMODE u PPXA;

5. CNy>XUTEenu, onpeaeneHu Cbe 3anoBes, YMUTO AMbKHOCTY U3UCKBAT cnyxebeH
AOCTbIN.

(2) Becekmn pbkoBOAUTEN MMa AOCTBN Ao:

a) AOKYMEHTU U NPEnUCKKW, Cb3daZleHn B HEroBOTO 3BEHO U NpexBbLpneHn KbM
Hero;

6) HomeHknaTypHu aena c Knacucvumpasn Nnpenucku no MHOEKCH, CBbp3aHu C
AeHoCTTa Ha 3BEHOTO.

(3) Tlpeacegatenute Ha komucuu/pabotHn rpynu - fo pesonupaHuTe
NPEennCcKW/NoCTaBeHn 3a4ayum 3a CbLOTBETHATA komucusi/paboTHa rpyna.

(4) CnyxuTenuTte umaT 4OCTBN A0 AOKYMEHTH, MO KOUTO UM € Bb3NoXKeHa 3agaya,

KaKToO U 0O OOKYMEHTU, KOMTO ca UM Heobxogumn BbLB BPBb3Ka C U3NbLITHEHWE Ha
Bb3l0XeHa KOHKpeTHa 3aaava
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(5) Becekun cnyxuTten e onbxeH npu nonagaqe Ha OTNyCK, KOMaHAUPOBaHE UNu Npu
OTCbCTBME OT paboTa no Apyra npuunHa fa page nbnHomowHo B AUC Ha
SamMecTBallMs ro, C uUen OocuUrypsisaHe W3NBLIHEHWETO Ha MNOCTABEHUTE 3agauM.
JInyHoTo ynbnHomoLaBaHe ce BbpLIBa Ypes AUC.

Yn. 40. Peructpauusita Ha BXOAALM [OKYMEHTM Ha XapTUEH HocuTen ce
n3ebpLiea B AUC n Bknioyea:

1. nposepka B AUC 3a Hanuume Ha NPEAXOAHN PEerucTpUpaHn AOKYMEHTH,
kacaewu eauH/eaHa u cbly/cblia BLNpoc/Tema u obpasyeaHe Ha npenucka. Beuuku
ACKYMEHTU Cnej WHULUMATUBHUA Ce Cb3AaBaT KaTo HEroBU MOAYUHEHU U nony4yaear
PErMCTpaUMOHHNA HOMEP Ha UHULIMATUBHUS IOKYMEHT U AaTa Ha peructpaums. He ce
AONyCKa pasKOMNIEKTOBaHe Ha NPENuUCKU U perucTpupaHe Ha JOKYMEHTU OT efHa u
Cblla npenucka noj pasnuyHu Homepa;

2. npoBepKka 3a HanM4Me Ha ONUCaHWUTE NPUINOXEHWUA, KaTO KOHCTaTUpaHuTe
HEeCbOTBETCTBUSA ce oTbensassar B none ,JlonbrHUTEeNHa Hpopmaumsa" Ha AUC:

3. cb3gaBaHe Ha PKK B AUC:

4. cKaHWpaHe Ha AOKYMEHTa C nocTaseH PEerucTpaumMoHeH HoMep M NpukaysaHe
KbM Cb3faneHusa 8 AUC nokyMeHT:;

5. MbAHOTO M TOYHO CLOTBETCTBUE HA CHETUS eneKTpoHeH 0bpa3s cbC CkaHUpaHus
AOKYMEHT Ce yAOoCTOBEpsBa C ENEKTPOHEH MOANUC Ha CRyXWUTENs, M3BBPLUMN
CHemMaHeTo. ENekTpoHHUSIT nognuc e oTpaseH u Buaum s AOKyMeHTa, BbBegeH B AUC.

6. cnea wusBbplwBaHe Ha pencTBMsTa no CKkaHupaHe W yaocToBepsiBaHe,
AOKYMEHTUTE Ce BpbLUAT Ha NoJaTenNs, OCBEH ako B 3aKOH He e onpeaeneHo ApYro un
Ce NpeaoCcTaBsa BXOASLL HOMEP Ha NoaaTens:

7. HacoyBaHe Ha perucTpupaHuTe AOKyMeHTU 4ype3 AUC KbM cbOTBETHUTE
ANBXHOCTHU NULA 3a NOCTaBsiHE Ha 3ajava.

Yn. 41. Peructpaumsra Ha qokymeHTH B €NeKTpPOoHeH Bua, nony4eHu ypes CEOC,
CCEB u ot gpyrv peructpatypu, ce W3BbpLUBa Npu cnasBaHe Ha CregHus pea:

1. nperneg Ha nony4yeHure €NeKTPOHHU AOKYMEHTU B CbOTBETHUTE pasgenu;

2. npernej Ha Mony4yeHoTo ¢haitnosBo cbabpxaHue u Kopekuusa/nonbneaHe Ha
uHdopmauus B none ,OTHOCHO" U BUA Ha JOKyMeHTa, ako e Heobxogumo;

3. NpoBepKa 3a Hanu41e Ha ONMCaHU NPUNOKEHUS BbE ¢haiinoBoTO ChabPXKaHME.
B cnyyaute, koraTo nuUnceaT NpUNOXEHWs, ONUCAHN BbE haiinoBOTO CbabpXkaHMe
TOBa ce oTOens3ea B TEKCTOBOTO none ,[onbAHUTENHA uHdopmauus" Ha AUC u ce
OTKa3sa perucrpauus:;

4. cBbp3BaHe Ha JOKYMEHTa KbM CbLOTBETHATA npenucka (ako e Heobxoaumo);

5. perncTpaumus Ha AOKyMeHTa:

6. Haco4BaHe Ha AokymeHTa 4pe3 AUC 3a noctassiHe Ha 3agava.
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Yn. 42. MNocTbnuUnnTe eNEKTPOHHN JOKYMeHTU, noanucaHu ¢ KEM ce 3anaseaT B
OpUrMHanHusa opmar, B KOTO Ca NONyYeHU, KaTo PU3NYECKUSIT HOCUTEN (ako uma
TakbB) OCTaBa 3a CbXpaHeHue B 0OLyMHaTa, B 3BEHOTO MO U3rOTBSIHE.

Yn. 43. Cnepa perucTpupaHeTo Ha NosnyyYeH enekTPoHeH OOKYMEHT, ce u3anpaiia
NOTBLPXAEHME A0 NOAATENSA Ha CbOTBETHUA AOKYMEHT, 32 HEroBOTO NoNy4YaBaHe,
CbrMacHO M3ncKBaHuATa Ha yn. 34 ot 3EY.

Pazpgen IV
PesonupaHe u npegasane Ha BXOAfLWM OOKYMEHTH 33 U3NBITHEHUEe

Yn. 44. (1) KmeTbT Ha 06LyMHaTa, 3aMECTHUK-KMETOBETE U cekpeTapsi, KbM KOUTO
Ca Haco4eHn noanexaiuure 3a pesonupaHe JOKYMEHTU, ca ATbXKHU 4a 1 pesonupar
CboOpasHO (YHKUMUTE, pernameHTUpaHu oT YCTPOMCTBEHUST MPaBUMHWUK Ha
obLmHaTa 1 Aa r Haco4aT 3a U3NbIHEHWE B OEHS Ha nony4aBaHeTo UM, UNKU Hal-
KbCHO Ha cnegBsalyms paboTeH aeH.

(2) He ce onpepens cpok 3a u3nbnHeHue Ha AOKYMEHTUTE C NocTaBeHa 3agaua
»3a cBegeHue".

YUn. 45. Jlwuata no uyn. 44, an. 1 , OTpassBaT nocTaBeHaTa 3ajaya Ha
PBKOBOAMTENS 1 CPOKa 3a m3nbiiHeHWe B cboTBeTHaTa PKK Ha gokymenTa B AUC.

Yn. 46. (1) PesonupaHuTte AokyMeHTU/NOCTaBeHUTE 3agja4yn ce NpeaocTaBAT 3a
U3NBITHEHNE Ha CbOTBETHOTO ANBLXHOCTHO Nuue ypes AUC.

(2) Korato ¢ noctaBeHaTa 3afava ca onpeaeneHn 3a W3MbIHUTENN NoBeYe OT
€AHO ANBXHOCTHO Nuue, pPesonupaliusT BMUCBA Ha MbPBO MSICTO AMbXHOCTHOTO

fNLE, KOeTOo opraHusvpa paboTarta no npenuckarta u OTroBaps 3a WU3MbIHEHUETO Ha
CPOKa U/Mnun N3roTBSIHETO Ha 0606LLeH AoKnag/oTroBop/cTaHoBULLE.

IMABA YETBBHPTA

PABOTA C U3XOOALUU OOKYMEHTM, CBb3AANEHU OT JEMHOCTTA HA
CNYXWUTENUTE

Pazpgen |

O6wu npaBuna 3a cLCcTaBsHe Ha M3XoasLM NOKYMEHTH
Yn. 47. (1) UsxopswyuTe AOKYMEHTU Ce CbCTaBAT Ha BnaHka Ha obuHaTa.
(2) NMpaBo aa nognucear KOpeCnoHAeHUmMsA 00 BbHLILHW agpecaT UMar:
* KMeTa Ha obuuHaTa:
* 3aMECTHUK-KMETOBETE:;
* CeKkpeTaps Ha obwuHaTa;
e T[MaBHWUA apXUTEKT;

* AvpekTopuTe Ha Avpekumua AMMODE n PPX[;
* JMuata no un. 2, an. 3 onpeaeneHu Cbe 3anoBes Ha kKMeTa Ha obwmHarTa.
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(3) UsnpalyaHeTo Ha U3XOAALIM AOKYMEHTH, Ha XapTUeH HocuTen, No noLua unu
4pes Kypuepcka cnyxba ce u3sbpluBa OT CNyXWUTEN/M onpeaeneHn cbC 3anoses Ha
KMeTa Ha obluHaTa.

Yn. 48. (1) Becekn noanexaly 3a U3roTBsiHe AOKYMEHT, HE3aBMCUMO OT TOBa Aanu
€ Ha XapTUeH HocuTen unu B eneKTpoHeH Bua, ce peructpupa B AUC kato paboTteH u
nony4yasa paboTeH Homep.

(2) Bcekn cnyxuten otpassisBa B AUC M3BBLPLUEHOTO OT HEro AeicTeue Mo
Cb3aaBsaHe, CbrnacysaHe, noanuceaHe, ofobpsiBaHe Ha AOKYMEHTA.

(3) B cnyyauTe koraTo NpoekT Ha AOKYMEHT € MOMy4YeH OT nuue Mo Yn. 2, an. 3,
ype3 AUC u cbrnacysaHeTo TpsbsBa Aa npoabmMmKM B O6LMHATA, OTrOBOPHUAT
CNnyXuUTen OT KOMNeTeHTHaTa AWPEKUUs ro noctass B HOB paboTeH AOKYMEHT, C
BCWYkM  BEYe nOCTaBeHW  CbrnacyBaTenHW  NOAMMCK, W  NPOAbMKaBa
CbrnacyeaTenHata npoueaypa v nognuceaHeTo B obLMHCKaTa agMUHUCTPaLMSA.

4n. 49. Cv3gasaHeTo, CbrnacyBaHeTo, NoANUCBaHeTo, 0Ao6psiBaHETO U o6MeHa
Ha [OKYMEHTW Cce wu3BbplBa nNpuW CcnasBaHe Ha cnegHata TeXHONOrM4Ha
nocneaoBaTENHOCT:

1. onpenensHe BuAa v TUNa Ha JOKYMEHTA;

2. cb3faBaHe Ha gokyMeHTa B AUC:

3. NpuKayBaHe Ha HOBUS JOKYMEHT KbM HOMEpA Ha UHWULMATUBHUS AOKYMEHT B
AWUC v HacousaHeTo My upe3 AUC 3a onobpeHue, cbrnacyBaHe unu 3a noanuc;

4. u3BbpLUBaHE Ha CbrnacysaTtenHa npoueaypa ypes AUC;

5. noanuceaHe Ha fokymeHTa B AUC:

6. perucTpupaHe Ha W3roTBEHUS [JOKYMEHT;

Yn. 50. (1) [lokymeHTUTe Ha XapTUEH HocuTen ce Cb3AaBaT U cbrnacyear KaTo
ENEKTPOHHU AOKYyMEeHTU Ypes cpeacTeaTa Ha AUC, npu cnassaHe Ha peaa onpeaeneH
B 4n. 8. [lokymeHTuTe no Mpunoxenue 1 ce cbagasar MbPBUYHO Ha XapTUeH HocuTen,
KOraTto HopMaTMBEH aKT ro U3WUCKBa.

(2) Cnep npukniouBaHe Ha cbrnacyeaTtenHata npoueaypa B AWC, Ha
ONpaBOMOLLEHOTO NUUE Ce NPeAoCTaBs 3a NOANMCBAHE XapTUEH eK3EMNISP - Konue
Ha EneKTpoHHMs opuriHan. Ha onpasomoweHOTO nuue ce npegocTaes 3a
NOANMCBaHE XapTUeH ek3eMNIsAp, KOWTO NPeacTaBnABa OpUruHan.

(3) B AUC szapbmkuTenHo ce oTOenAsBa, 4e AOKYMEHTBLT € W3AadeH KaTto
OpWUTMHanN Ha XapTMEH HOCUTEn, KaTo KbM Mpenuckata ce npunara CHeTws My
€neKTpoHeH obpas. lMpu fokymeHTu no lMpunoxexue 1 XapTUEHUAT OpuruHan ce
CbXpaHsiBa Ab/ITOCPO4HO ChINIACHO HOPMATUBHUTE CPOKOBE.

(4) He ce nocraes neyat Ha AOKyMeHTUTE Ha XapTueH HOCUTer, KOUTO ca npegMeT
Ha obmeH Mexay agmuHucTpauuute. He ce nocrass ne4yaTt, C WU3KMYeHue Ha
AOKyMeHTUTe no lNpunoxeHne 1, 3a KOUTO HOPMATUBEH aKT U3UCKBA NeYar.

(5) ENEKTpOHHO W3roTBEHUTE AOKYMEHTU ce cbrnacysaT W noanuceaT B

ENeKTpoHeH hopmaT C eNEeKTPOHEH MOAMUC, C M3KMIOYEHWe Ha AOKYMEHTUTE Ha
XapTWEH HocUTen.
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Yn. 51. (1) PeabT no un. 50 ce npunara camo 3a npoueaypw, NpyM KOMTO 3aKOH
W3NCKBa M3aBaAHETO Ha JOKYMEHT Ha XapTUeH HoCUTen.

(2) ObwuHaTa nybnukyea Ha oguuManHaTta cu WHTEPHET CcTpaHuua CNUCHLK Ha
U3faBaHUTE AOKYMEHTU Ha XapTUEH HocuTen.

Un. 52. (1) Bcuuku OKYMEHTU, N3roTBEHU B €NeKTPOHEeH BuA, ce CbCTaBAT Npu
CnassaHe U3NCKBaHUATAa Ha 4n. 49 n yn. 62.

(2) CvrnacysaHeTo 1 ogobpsisaHeTo Ha AOKyMeHTUTe no an. 1 e ypes AUC.

Yn. 53. (1) CernacyBatenst/curnacysatenure ce onpefensT B 3aBUCUMOCT OT
ATBEXHOCTHOTO NnLe, YTBBPXKAABALLO AOKYMEHTA, KaKTo cneasa:

1. pecopeH 3amMecTHUK-KMEeT unu cekpeTap, AVPEKTOP/M Ha ANpEeKUUa/M, HayanHuk
OTAEN - 3a AOKYMEHTU, YyTBbPAEHMW OT KMeTa Ha obLumHaTa;

2. ceKkpeTap, AMPEKTOp/U Ha AVPEKUMS/M HaYamnHWK Ha oTAen - 3a AOKYMEHTMH,
YTBbPAEHUN OT PECOPEH 3aMECTHUK-KMET:

3. AMpeKTOp/1 Ha AVPEKUNs/M, HaYanHUK Ha oTaen - 3a AOKYMEHTW, YTBbPAEHMU OT
cekpeTap;

(2) B cny4ait ye HSKOW OT CAYXMTENUTE, KbM KOWTO € HacoYeH OOKyMeHTa 3a
.Cbrnacysaxe", ,YTebpgaBaHe" unu ,rlognuceaxe", oTkasea aa cbrnacysa, yTBbpau
Wnn noanuwe AOKyMeHTa, 3agbimkuTenHo ce otbensssa ,He" 8 AUC u nocoyBa
MPU4MHUATE 3a OTKasa 1 ro Npefasa Ha aBTOPa Ha AOKYMEHTA;

(3) ABTOpBbT MOXe fa npeueHu Aa Crnpe ABWXEHUETO Ha OOKyMEeHTa Wnu aa ro
npeaane Ha cneasalius B CbrnacyeaTenHara peauua.

Un. 54. (1) UsxopswmTe AOKyMeHTU ce CbCTaBAT/NOArOTBAT U M3NpaLlaT npes
AWUC 3a nognuc ot kmeTa Ha obLmHaTa, PECOPHUSA 3aMECTHUK-KMET, cekpeTaps u/mnm
OT OMPEAEneHoTo nuue no un. 2, an. 3, CbOTBETCTBALO HAa CNyXeBHUA paHr Ha
agpecata, CbrnacHo npoueayparta, noco4YeHa B un. 49.

(2) Bcekun, curnacysaly ¢ enekTpoHeH noanuc AOKyMeHTa, npernexga usnarta
ENeKTpoHHa npenucka, Bkn. ako B PKK uma noseye dannose. MonoxeHusT nognuc e
VHAVKAUMA 3a Cbrnache CbC CbAbPXKAHMETO W HA OCTaHanuTe [OKYMEHTW B
npenuckara.

(3) ABTOP®BT Ha AOKYMEHTa 3aAbIMKUTENHO OT6ens3sa Bpb3KaTa Ha M3roTBeHUA
AOKYMEHT C MHULMMPALUNA OKYMEHT U APYrM OTHOCUMI KbM HETO JOKYMEHTH.

(4) NokymeHTuTe no an. 1 ce usnpawar uypes AUC 3a cbrnacyesaHe u noanuc
3aeHO C NPUNOXEHUATa KbM TSIX.

(5) ABTOPBT Ha LOKYMEHTa Cneamn HerosoTo ABmxkeHne B AUC.
(6) KoraTo usxopsimte gokymeHTH 3acsirat BbMPOCK, CBbP3aHU C AeWHOCTTa Ha
APYTM aAMWHUCTpDATMBHW 3BEHa, JOKYMEHTUTE 3aAbiDKUTENHO ce cbrnacyeat no

pena, nocoYeH B yn. 49.

(7) Korato ce oTrosaps Ha nucmo, CboOpa3HO M3UCKBAHUATA Ha 3aKOHOBU W
MOASAKOHOBM HOPMATWBHM aKTOBE, U3NCKBALLW NPUNAraHeTo Ha OPUrMHANK Ha
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AOKYMEHTW, TakuBa ce npwnaraT, a NUCMOTO OTroBOp Ce u3npaila Ha XapTueH
HOCuTen.

Un. 55. (1) Uaxopswm AOKYMEHTU, NpeaBMaeHU 3a NOANUCBAHE Ha XapTUeH
HOCuTen, ce pasnedyaTsaT OT aBTOpa, Crea NPUKIIOYBaHE Ha cbrnacyesartenHara
npoueadypa v ce npegasaT 3a NoANMC Ha NOANUCBALUMA, KATO eKsemnnsapa ce
oTpasssa AUC u ce npenaBa B 4eNOBOACTBOTO OT TEXHUYECKUTE CbTPYAHULN.

(2) lokyMeHT, 4niiTO MHULUMMPALL AOKYMEHT € NoCTbNUM ype3 CCEB, ce u3npauwja
Ha nony4arens 4pes CCEB, ako Toi He e Nocounn Apyr HaumH:

(3) OtroBopu Ha 3anuTBaHUA, curHanu u APYr1 [OKYMEHTW, npeaBuaeHu 3a
MPEAaBaHe no enekTpoHHa nolua, ce U3npawat oT oduuManHaTa enekTpoHHa nowa
Ha obLmHaTa o aBTOpa Ha AOKYMEHTA, Ha NOCOYEHUS eneKTPOHEH aapec.

Yn. 56. 3a enekTpoHHM nucma, KoWTO MMAT Xapaktep Ha 3anuTBaHe no
NPOLUEAYPeH BLNPOC, Ce N3roTes HeoduLManeH OTrOBOP OT UMETO Ha KOMNETEeHTHaTa
Anpekums.

Yn. 57. BupHataTta npatka/nonyyeHara obpaTtHa pasnucka ce ckaHupa KbM
RokymeHTa B AUC n ce npeaaBa Ha CLOTBETHUS CMYXUTEN UMM HA TEXHUYECKUS
CbTPYAHUK Ha ANPEKUMATA, CbCTaBUTEN Ha U3NpaTeHUs JOKYMEHT, 3a CbXpaHeHue Ha
M3BECTUETO 3a JOCTaBAHE.

Yn. 58. (1) JokymeHTuTe, noanexatun Ha peructpaums no Yn. 8, ce U3roTBAT BbB
topmatr  PDF, PDF/A (Portable Document Format — lNpeHocum dopmat 3a
AokymeHTu), ODT, ODS, ODP, DOCX, XLSX, PPTX BbpXxy odumymanHaTa bnaHka Ha
obLmHaTa KaTo ce cnas3BaT U3NCKBAHUSTA 3a Cb3aaBaHe U 0hopMsAHE Ha JOKYMEHTH.

(2) Mpu noaroToBka Ha poKyMeHTUTe CNyXuTenute cnaseaT cnegHuTe
USUCKBAHUA 3a rpacuyHO 0POpPMsHE Ha TEKCTa:

1. WpundT - Arial;

2. pasmep - 12;

3. B rTOPHUS NAB Bbrbf HA U3rOTBEHUS AokymeHT, noa ,J0" u nopg ,KOMUE", ce
noco4BaT BCUYKU KOPECMOHAEHTM KaTO CEe U3NUCBAT TEXHUTE MbITHUA U TOYHU agpecu;

4. BbpXy JOKYMEHTUTE, CbCTaBEHM B OTroBOp Ha APYro UHMLUMATUBHO NUCMO UMK
no seye obpasysaHa npenucka, HENOCPeACTBEHO noj agpecara ce usnucea Homepa
Ha JOKyMeHTa (MMCMOTO), Ha KOTO ce 0TroBaps Unn Ha npenuckara, No KOATO ce Boau
KOpecnoHaeHUuuaTa ,Ha Baw Neo.... | AT roaunHa/ Kbm
Ne.......... " R roguHa";

O. TeKCTOBAaTa YacT Ha W3NOXEHUEeTO B AOKyMeHTUTe TpsibBa pa 6Gbpe
(hOpMynMpaHa TOYHO U SICHO NpY Cria3BaHe Ha rpamaTuyeckuTe npasvna;

6. TeKCTbT, pasnonoxeH Ha nocneaHaTta cTpaHuua Ha AOKyMEeHTa, crnejpa ga
Obae He no manko ot eguH abzau;

7. cnep TekcToBaTa YacT, B NEBUS AONEH brbNl Ha AOKYMEeHTa, ce Mu3nucear
WHULManu Ha nsroTeunusa n abpeenatyparta Ha aAMWHUCTPATUBHOTO 3BEHO.

Yn. 59. CucraBsHeTo Ha [okymeHTuTe ce W3BbLPLIBA OT CbOTBETHUTE
ANTBXHOCTHM NULa No4 METOAUYECKOTO PLKOBOACTBOTO HA:

1. pbKOBOAWUTENS Ha CTPYKTYPHOTO 3BEHO, Ha KOETO € BBLb3NOXEHO ChCTABAHETO
Ha [JOKyMeHTa;
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2. NMUETO, NOCOYEHO Ha NMbpBO MACTO B MocTaBeHaTa 3afjavya unun apyro
ANMBXHOCTHO nuule, OonpeneneHoTo KaTto OTrOBOPHUK, KOrato nogrotoBkata e
Bb3I10XKEHa Ha HAKONMKO ANBbXHOCTHU nuua;

3. pbKOBOAUTENSA Ha paboTHaTa rpyna unu npeacenartens Ha KOMUCUATA, KOraTto
NOAroTOBKaTa € Bb3MNoXeHa Ha paGOTHa rpyna unm KoOMmcus.

Yn. 60. Korato ¢ pokymeHTa ce wsnpawar Apyrv [LOKYMEHTW, B 4acTtta My
.Mpunoxexne" ce u3bposiBaTt Tean AOKYMEHTH C perncTpaumMoHeH MHAEKC M aaTa Ha
perucTpaums. M3bpoeHnTe KaTo NPUNOXEHUA [OKYMEHTU ce npunarat B paboTHus
AOKYMEHT, NpeAun CTapTupaHe Ha cbrnacysaTtenHara npoueaypa.

Paspen Il
Peructpupase u uanpawane Ha uaxoaswm OOKYMEHTH

Yn. 61. (1) OcHoBHUTE feitHOCTM no perucTpauus Ha U3XOAALM OOKYMEHTH,
W3roTBEHU B ENIEKTPOHEH hOpMAT, NOANMCAHMN C ENEKTPOHEH NOANWUC, Ce U3BbPLLBAT
Npu cnassaHe Ha cnegHvsa pea:

1. nperneg Ha cwb3pgageHus 8 AUC U3XoAsLl OOKYMEHT B €NeKTPOHEH BuA;
KOPECnoHAEHT, BUA 1 NpoBepka Ha (hanfioBOTO ChbPXKaHWUE Ha OKYMEHTA, Hanu4iue
Ha onMcaHWUTE NPUNOXEHUSA;

2. BbBeXaaHe/npoBepka 1 pefakuMa Ha BbBEaeHa MHOpPMaLMa OTHOCHO TUMna u
BUAa Ha [JOKYMEHTa, KpaTKO OMUCaHWe, KOPECMOHAEHT, HauWH Ha M3npallaHe Ha
AOKYMEHTA, U3roTBuUN, Cbrnacysan/v u Nnognucan AoOKYMEHTa;

3. reHepupaHe Ha perucTpauMoHeH WHAEKC M NoanucBaHe Ha AOKYMeHTa oT
AenosoguTens;

4. npuknioyBaHe Ha npenuckata 8 AUC:

. U3npaLyaHe no eneKkTPoHEH NbT Ha AOKYMeHTa KbM agpecarTa.

(2) Mpu peructpupaHe Ha M3XOAALY AOKYMEHT, npegHasHa4yeH 3a uanpawjaHe no
nowa wnu Kkypuep, B [AenoBOACTBOTO Ce nognuceaT M noanevyaTBaT ToOMKoOBa
€K3eMNNApK, KONKoTo Ca agpecaTuTe U e4uH 3a CbXxpaHeHue B apxue. VICTUMHHOCTTa
Ha XapTWEeHOTO Konue Ha IoKyMeHTa Ce y0CTOBEpsiBa OT A€NOBOAUTENMUTE C LEMNEN
.BAAPHO C €neKTPOHHO noAnucaHMs opurMHan', UMeHa, Ha Cnyxutens, 3asepun
AOKyMeHTa, AaTta u noanuc.

Yn. 62. (1) EkcneanpaHeTo Ha AOKYMEHTUTE BKMIOYBA:
1. TexHuyecka obpaboTka Ha AOKyMEHTUTE;
2. npefjaBaHe Cpewy NOANMUC Ha CNyXUTENU Ha dupmuTe, npefocTaBaLm

MOLLEHCKN 1 KypUepCKu ycnyri.

(2) HocraBkata Ha cnewHa wu3xogsiia KOpecnoHageHUuMs [o agpecaTr Ha
TepuTopMsATa Ha obLUMHaTa MOXe [a ce M3BbPLUBA U OT cnyxuTtenute Ha obumHaTa.
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Pazgen Il
KoHTpon no usnwunHenue Ha 3agnaun BbpPXY AOKYMEHTH

Yn. 63. (1) Nluata no un. 2, an. 3, HacouyeaT ypes AUC nognexawmre Ha
PE30/IMpaHe AOKYMEHTU Criea nony4aBaHeTo UM OT cnyxbGaTta nNo perncTpaumsi KoM
CbOTBETHUTE DBLKOBOAWUTENW, CNPAMO CTPYKTypaTa M yTBLPAEHWUTE MpaBuna Ha
aAMUHWUCTpaUnATA.

(2) Jlvyata no un. 44, an. 1 ypes AUC pesonupaTr 3a MW3NbHEHWE KbM
CbOTBETHUTE 3BEHA HACOYEHUTE [OKYMEHTH.

(3) C pesoniounsita ce onpepensr U3MBNHUTENAT/M3NBNHUTENUTE, BUABLT Ha
3afaqata v CpOKbT 38 HEMHOTO U3MbIHEHNE, KAaKTO U HEMHUAT NPUOPUTET.

Yn. 64. OGekT Ha koHTpon ca CpoKoBeTe Ha 3ajayuTe, NpPoM3TUYaLLUM OT
AOKYMEHTW, pe3onupaHun oT nuuara no 4n. 44, an. 1.

4n. 65. CpokoBeTe 3a M3NbNHeHWe Ha 3agaunTe ce onpeaensaT ¢ NOCTaBsHETO Ha
3afaya KbM Camusi AOKYMEHT UNK CbrNacHo HopMaTUBHaTa ypeaba.

Un. 66. (1) INbXHOCTHMTE NKULA, HA KOUTO Ca Bb3NOXEHM 3ajla4u, ca ANbXHU Aa
M U3NBLIHABAT TOYHO U B ONPeAEneHnsi CPoK.

(2) CpokbT 3a u3nbnHeHMe Ha 3agjaya MoXe Aa Obae npoabmKeH camo oT
PbKOBOAUTENSA, KOWTO ro € onpeaenwn.

(3) MNpoabmkasaHeTo Ha cpoka ce U3BBLPLLBA MO nNpeanoXeHue Ha U3NbLIHUTENS
Ha 3ajavata, HanpaseHo Npe/iu HEeroBOTO M3TUYaHe. Pe3onupalumaT BNncea HoB CpoK
BbpXy NnocTaBeHaTa 3agaya u otpasssa Tosa B PKK Ha gokymeHTa B AUC.

Yn. 67. (1) ManbnHeHneTo Ha 3apaunTe ce cnegm ot nuuarta no yn. 53, an. 1, 1.
3, KOUTO NEPUOANYHO YBEAOMSABAT, KMETa, PECOPHUSA 3aMECTHUK-KMET UNK CekpeTaps
Ha oBwmHaTa 3a xofa Ha U3MbIHEHUE HA NOCTABEHUTE OT TSX 3agauu.

(2) OTroBOpHOCTTa 3a U3MBIHEHNETO B CPOK Ha 3aa4YM, NOCTABEHUTE OT KMETa
Ha obLUMHaTa, 3aMEeCTHUK-KMET 1 CeKpeTap, ce HOGH OT AVpeKTopa Ha AupeKUusTa, Ha
KOTOTO € Bb3noXeHa 3ajavyarta, a KoraTo 3agadaTa € NnocTasBeHa OT CbOTBETHUS
AVPEKTOP - OT Ha4anHuka Ha oTAena UM PLKOBOAUTENS HA 3BEHOTO.

Yn. 68. KOHTPONBT No U3NbNHEHWETO Ha 3afayu ce M3BbpLUBA Ha HAKOMKO HMBA:

1. 0T ANBLXHOCTHOTO nMUe, OnNpeaeneHo CbC CbOTBETHUS AOKYMEHT UMK
nocTaBeHa 3agava;

2. OT MpeKns PLKOBOAWTEN Ha OTFOBOPHOTO 3a M3MbAHEHMETO Ha 3apadara
ANBXHOCTHO NULE;

3. OT KMET, 3aMeCTHUK-KMET, cekpeTap, AVpEKTopa Ha OVPEKUWA, HaYanHUKa Ha
oTaena.
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MMABATETA
CbXPAHABAHE HA IOKYMEHTUTE
Paspen |
O6wm naucksauus

Yn. 69. (1) [leinHocTTE NO CbXPaHABAHETO Ha [JOKYMEHTUTE CE OCbLLUECTBSABAT B
CbOTBETCTBME C pasnopeabute Ha 3akoHa 3a HauuoHanHus apxuseH ¢oHA U
Hapepba 3a pepa 3a opraHusupaHeto, o6paboTBaHeTo, eKcnepTu3ara,
CbXpaHsiBaHETO W W3MON3BAHETO Ha [OKYMEHTUTE B YYPEXOAEHCKATE apXuBu M
AbpXaBHUTE U 06LMHCKM MHCTUTYUMK (Mpueta ¢ NMMC Ne 67 ot 28.03.2024 r., 06H.,
[B, 6p. 28 o1 2.04.2024 r., B cuna ot 2.04.2024 r.).

(2) 3a ocblyecTBsIBaHE Ha [ENHOCTTa HAa YYPEXAEHCKUS apXuB ce ocurypsisaT
KBanuguuMpaHu cnyxuTenu, apxuBoxpaHunuLHa nnowy n o6opyasaHe, CbImacHo Y.
41, an. 3 ot 3akoHa 3a HaunoHanHus apxuseH hoHA UNK Aa Bb3N0XWU U3MbIHEHNETO
Ha Apyro cneyvanuanpaHo KpUANYECKO nuue.

(3) CbxpaHsBaHeTo Ha OKYMEHTUTE € TEKYLLO U apXUBHO.

(4) lNpepaBaHeTo Ha UEHHW AokymeHTW B LleHTpaneH AbpXaBeH apxuveB WU
YHULLOXXaBaHeTO Ha OKYMEHTM Ce OCbLLUEeCTBsiBa CbINacHo pasnopenbure Ha 3akoHa
3a HauunoHanHus apxueeH oHa.

4n. 70. 3a nposepka Ha HaNUYHOCTTA, YCNOBUATA 3a CbXPaHsIBAHE W ONas3BaHe
Ha [OKyMEeHTUTe, CbC 3anoBej Ha KMeTa ce Cb3faBa MOCTOAHHO AeicTBalla
ekcneptHa komucusi. KomucusiTa OCbLUECTBABA CBOSITA AEWHOCT CbMNAacHO
pasnopenbuTe Ha 3akoHa 3a HauvoHanHua apxuBeH oHAa.

Yn. 71. (1) EnekTpoHHO nognucaHuTe AOKYMEHTU ce CbXpaHsBaT B CPOKOBETE,
KOWTO Ca onpejenexHn B HopmaTuBHaTa ypeaba 3a CblUUTe JOKYMEHTU, Cb3AafeHu Ha
XapTWEeH HocUTeN B CbOTBETCTBME C 4N. 42 OT 3aKoHa 3a EMEKTPOHHUS AOKYMEHT W
€NeKTPOHHUTE YAOCTOBEPUTENHMN YCNyru.

(2) CbxpaHeHneTo Ha enekTPOHHWTE JOKYMeHTU no an. 1 ce M3BbpLUBA CbC
cpencrteaTta Ha AUC.

(3) CpokbT 3a CbXpaHeHWe Ha enekTPOHHO MoANUcaH AOKYMEHT MoxXe na 6wvoe
NPOABIMKEH NO peaa, no KOWTO € onpeaeneH.

Pazgen |l
Tekywo cuxpaHsBaHe
Yn. 72. (1) Ha Tekywo cbxpaHsBaHe noanexar:
1. BCUYKM BXOASALUM AOKYMEHTW, MO KOUTO M3NBLAHEHUETO e NPUKNIOYKUNO - B

3BEHOTO MO U3rOTBSHE;
2. BCUYKN U3XOZALLN [JOKYMEHTH;
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3. BCUYKN BBLTPELUHU AOKYMEHTH, Cb3AadeHM OT [edHOCTTa Ha obLMHCKa
agMUHUCTPaLUSA.

(2) [lenHocTTa NO TEKYLWOTO CbXpaHsiBaHe ce OCbLUECTBABA OT CNYXUTENUTE Ha
CbOTBETHaTa Aupekums/oTaen/aseHo B oblmHaTa n obxealya:

1. CbXpaHsiBaHe Ha pPErUCTPaLMOHHO-KOHTPONHUTE KapTU Ha eneKTPOHEH
HocUTen;

2. CbXpaHsiBaHe Ha BXOASLWNTE [OKYMEHTWM, MO KOUTO W3MbIAHEHUETO e
NPWKMHOYUIO;

3. CbXpaHsiBaHe Ha U3XOASALLMTE N BLTPELLHUTE [OKYMEHTH:;

4. 13BBPLUBaHE Ha CNPaBKM 1 NPeAOCTaBsHe 3a NOCeBALYO U3NON3BaHe:

S. TexHuyecka 0b6paboTka W npenaBaHe Ha AOKYMEHTUTE 3a CbXpaHsBaHe B
YYPEXAEHCKNSI apXUB.

Yn. 73. (1) JokymeHTUTE, NOCTLNUMMN U Cb3[aZieHn Npe3 KaneHaapHaTta roauHa,
Cé rpynupat B pAena, CblNacHO PErucTpauMoHHUS WHOEKC W CpOKOBETe 3a
CbXpaHeHue, onpegeneHn B HomeHknaTypata Ha fenata cbC CpoOKOBETE 3a
CbXPaHSABAHETO UM.

(2) DokymeHTuTe B Aenara ce nogpexaaT no XPOHOMNOrus.

(3) AokymeHTH, KouTo umaT cobcTBeHa HOMepauus (3anoseaun, NPOTOKONU M Ap.)
Ce noApexaart no Bb3XoAsll pef Ha HOMEPUPAHETO UM.

(4) [okymeHTuTe, kouTOo o0OpasysaT npenucku, ce noapexaar CbrnacHo
PEMMCTPAUMNOHHUA MHOEKC Ha MHULMATVBHUA LOKYMEHT, KOMTO Ce NMOCTaBs Haii-oTrope,
a cnep Hero, NO XPOHOMOrUsA - OCTaHanUTe 4OKYMEHTH.

Yn. 74. (1) B HayanoTo Ha kaneHaapHaTa roauHa B AenoBoACTBOTO Ce pa3kpueaTr
TONKOBa fiena, KONkoTo ca nocoveHu B HomeHknaTypaTta Ha Aenarta cbC CpokoBse 3a
CbXpaHABaHETO UM - 33 IOKYMEHTU Ha XapTUEH HOCUTEN.

(2) B kpast Ha kaneHgapHaTa roauHa BCUYKU pa3kpuUTK B 4ENOBOACTBOTO Aena ce
NPUKNKYBaT.

Yn. 75. TekywwoTo cbxpaHsiBaHe Ha AOKYMEHTUTE 3aBbpLUBA C npeaaBsaHeTo UM B
apxvea Ha obwuHaTa.

Pazgen Il
ApXUBHO CbXpaHABaHe
Yn. 76. (1) Ha apxuBHO cCbxpaHsBaHe B YYPEXOEHCKUA apxuB nognexar
AOCKYMEHTUTE, Cb3AadeHN OT AelHOCTTa Ha aAMUHUCTPAaTUBHMTE 3BeHa B obLyMHaTa
CbrnacHo HomeHknaTtypa Ha genara cbC CPOKOBE 3a CbXpaHABaHeTo UM B obLMHaTa.
(2) MomewenunnTa, B KOUTO ce CbxpaHsBa apxuebT, TpAbBa Aa OTroBapAT Ha

ycnoeuata u aa ca obopyasaHu B CbOTBETCTBUE C M3UCKBAHWSITA, onpeaeneHu or
HAvpxasHa areHums ,Apxusn".
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Yn. 77. (1) Cnen uatuyaHe Ha CPOKOBETE 3a CbXpaHsiBaHe, OOKYMEHTUTE,
ONMPEAENEeHN kaTo UeHHN, ce npeaasart B LieHTpaneH gbpxaBeH apxue 3a NOCTOSHHO
3anassaHe.

(2) OnpepeneHuTe kaTo He UEHHW aena w AOKYMeHTU, 6e3 ucropuyecka u
CrpaBoYHa CTOMHOCT, Ce 3aAensT 3a YHULLOXaBaHe W YHULLIOXaBaT C akT Ha
W3NBIHUTENHUA AWPEKTOP, CbIMacHO M3UCKBaHUSITa Ha 3akoHa 3a HauvoHanHus
apxuBeH coHA.

Pazpen IV
OunrocpoyHo ckLxpaHeHue u apXuB Ha eNeKTPOHHMU AOKYMEHTH
Yn. 78. JwnrocpoyHoTo CbXpaHeHWe Ha eneKkTPOHHWU JOKYMEeHTV uMma 3a uen aa:

1. 3anasn npasHaTa BanMAHOCT Ha JOKYMEHTUTE - TSXHOTO CblLUECTByBaHe,
aBTEHTUYHOCT, UHTETPUTET M U3NON3BAEMOCT:

2. pna obeaneun Bb3NpousBexgaHeTo um 6es 3aryba Ha jaHHK, BBNPEKU puUcka ot
KOMNPOMETUpaHe Ha HOCWTENs Ha [OKYMEHTa UM He3aBUCUMO OT ObaelyuTe
TEXHOMOTMYHU NPOMEHMU;

3. Aa ocurypu nNpocneavMocT Ha BCUYKM onepauuu, CBbp3aHu C eNeKTPOHHUTE
AOCKYMEHTU - NpUeMaHe, CbXpaHeHWe 1 U3NoN3BaHe Ha eNEKTPOHHN JOKYMEHTH.

Hn. 79. (1) ENeKTpOHHUSA yupeaeHCKU apxus Ha obwwuHaTta ce cdopmupa ot
OhULManHNTE ENEKTPOHHU AOKYMEHTU, perucTpupanu 8 AUC, kouTo nognexar Ha

3aABbIDKUTENHO TeKYLOo U AbLINITOCPOYHO CHLXpPaHeHue. ToBa ca BCUYKK BXo4ALUWn,
M3XOAALLM N BbTPELUHWU [OKYMEHTU, KOMTO ca:

1. noAnncaHn ¢ eneKkTPoHeH NoANuC;
2. CKaHMPaHWN KaTo eneKkTPOHeH 0Bpa3s OT XapTUeH HOCUTEN W YAOCTOBEPEHM C
€NeKTPOHEH NOANUC OT CRYXMUTENS, CHEN ENEKTPOHHUS 06pa3.

(2) OokymeHTuTe no Mpunoxenue 1 ce cbxpaHasar napanenHo — KaTto opuruHanu
Ha XapTUeH HocuTen (CbINacHO HOPMAaTUBHUTE CPOKOBE) U KaTO eNeKTPOHHM obpasu
3a CnpaBOYHU LEenu.

(3) AbnrocpoyHOTO ChXxpaHeHue Ha €NeKTPOHHM [JOKYMEHTW Ce OCbLUEeCTBABA 3a
CPOK HE No-Manbk OT CPOKa, YCTaHOBEH B HOPMATUBEH aKT 3a XapTUEHN [OKYMEHTM C
aHanoru4yHo npegHasHa4veHue.

(4) Beuuku ckaHUpaHuW AOKYMEHTU OT XapTWeH HOCUTEN ce CbXpaHaBaT 3a CPOK
oT 20 roAuHK C N3KITIOYEHWNE Ha JOKYMEHTUTE, KOUTO crnopej Buaa UM HAMaT apXuBHa
CTOWHOCT U KOWUTO Ce CbXpaHsBaT 3a BpEME OMpeAeneHo B HOMeHknaTypaTa. CpokbT
38 CbXpaHeHue Ha eneKkTPOHEH JOKYMEHT Moxe Aa 6bae NpoABbMKEH camo no peaa,
no koWTo e onpeaeneH. 20-TOAULIHMAT CPOK ce npunara camo 3a eneKTPOHHUTE
obpasn. XapTueHute opurMHanu no MpunoxeHne 1 ce cbxpaHseat cnopen
cneunuyHNTe HopmMaTUBHU cpokose (6e3cpouHo, 10 roavHu u np.).

(5) MpaBunata He ce npunarat 3a AOKYMEHTUTE, KOWUTO CbAbpXaT
KnacucpuumpaHa nHgopmaums.
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(6) OnbXHOCTHO nuue, onpegeneHo OT KMmeTa Ha obwmHaTta, ocurypssa
ABTOMaTU3NPaHOTO Cb3fjaBaHe Ha Pe3epBHU KOMWUS Ha BCUYKA AaHHU U €NeKTPOHHU
AOKYMEHTU Hal-Manko BCEKU AEH.

(7) PesepBHuTe Konus ce cbxpaHABaT Ha HOCWUTEN, pa3fU4eH OT TO3WU, Ha KOWTO
Ca pasnonoxeHn AaHHUTE UK eNeKTPOHHUTE JOKYMEHTU. CbXpaHsiBaT ce Hal-Manko
nocrneaHUTe Tpy pe3epBHU KONus.

(8) PesepsHuTe konusi ce kpunTupart ¢ Ny6nudHUs KoY Ha obuuHara.

(9) PesepBHuTE KONWs ce M3NUTBAT 32 KOHCUCTEHTHOCT U MHTErpuTeT 4ypes npobHo
Bb3CTaHOBABaHE Ha AlaHHU Hal-Manko BEAHBbX MECeYHo.

Yn. 80. (1) 3a npuemaHe, cbxpaHeHUE U U3NON3BaHE B €NEeKTPOHHUS apXuB,
€NEKTPOHHUTE LOKYMEHTU Ce NpeAcTaBAT B apXWBEH daiin, KoiTo ce cb3pasa oOT
ANMBXHOCTHO  nuue, npuTexaBallo NOAXOAsLWla TexHuYecka KOMNeTeHUMs,
ONpEAeneHo ot KMeTa Ha oblWMHaTa, CbIMAaCHO M3UCKBAHMATA Ha 3akoHa 3a
HaunoHanHuA apxueeH oHA.

(2) ApxuBHUAT chaiin TpsibBa Aa NpuTexasa cnegHuTe XapaKTEePUCTUKN:

1. fa npefcTass usAnaTta UHOPMAaLIUS U BPb3KY, CblecTByBaLLM B OPUTMHANHUS
€NEKTPOHEH [OKYMEHT;

2.pa e onpefeneH OT MeXAyHapOAEH, HauuoHaneH wnu nybnuyHo
pa3npocTpaHeH hopMmar;

3. [a e c AbNroTpaitHa rogHoCT U LLIMPOKO pasnpoCcTpaHeHue;

4. ja no3BonsiBa AWPEKTHO W3NOM3BaHe M NecHo TpaHcopMupaHe B Apyru
opmaTi, KOUTO ca roAHWM 3a M3NoMn3BaHe oT CbluecTByBallaTa codTyepHa wnu
XapayepHa cpena;

5. f1a € MaKCMMarHO HE3aBUCUM OT KOHKPETHa cogpTyepHa unu xapayepHa cpega.

(3) ApxuBHUAT (haiin ce noanucea ¢ KBanUUUMpaHUa enekTPOHEH MOANUC Ha
Cb3AANOTO ro ANLXHOCTHO NULE U Ce YAOCTOBEPSABA C ENEKTPOHHUS BpeMeBu neyar
Ha afMUHUCTPaTUBHUS OpraH.

(4) 3a rapaHTUpaHe 4bArOCPOYHOTO CbXpaHeHWe Ha eneKkTPOHHU AOKYMEHTH ce
MSBbPLUBA MUTPaUMS/NPEXBBPIISIHE U CbXPAHEHWE Ha eneKTPOHHM NOKYMEHTU Ha
¢huamnyeckm HocuTen, nsssH AUC.

Yn. 81. 3a Bceku enekTpoHeH AOKYMEHT B €NeKTPOHHMA apXuB ce MoaabpxaTt
CNefHUTE OaHHM:

1. HOMep - YHukaneH peructpaumoHeH naeHTucpukatop (YPW);

2. BUA - MOsICHEHWE 3a Buaa AOKYMEHT, OCUrypsBallo HeroBaTa eAHO3Ha4yHa
NAeHTUMKALMSA Ypes BNMCBAHE HAa CbOTBETEH TEKCT;

3. OTHOCHO - KpaTKo NpeAcTaBsHe Ha CbLUHOCTTA YpEe3 TEKCT;

4. [aHHM 33 OBMACTEHOTO NULE, KOeTo e 0TOpU3MpaHO Aa NoANUCBa CbOTBETHUS
BUA LOKYMEHT;

5. KOpecnoHAeHT - ume/npesume (HaumeHoBaHue) n ap.;

6. JaHHKM 3a CbXxpaHeHMeTo Ha AOKYMEHTa OT BeAOMCTBEHaTa HOMEHKnaTypa:
MPEACTaBAT CpOKa U CXEMUTE 3a CbXpaHEHUE Ha AOKYMEHTUTE, C KOUTO Ce ynpaensea
npectosT um B AVIC o npegaeaHeTo Ha AOKyMeHTa B HaunoHanHus apxmeeH oHg;

7. BUA Ha harnoeus ¢opmMar 3a CbOTRETHUS AOKYMEHT;
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8. NpunoxeHu ainose - CNUCLK (HaMmeHoBaHWe, CbabpXaHue);

9. ponbnHuTenex KOMeHTap;

10. AONBAHUTENHW AaHHM:

11. KpaeH cpok 3a npuknYBaHe Ha paboTtata no gokymeHTa;

12. cnyxwuTen, Ha BHUMaHWETO, Ha KOITO TpsbBa ga ce Hacouw;

13. noanuc Ha AOKyYMeHTa, BKIIOYUTENHO MOANMUCUTE Ha CNYXUTENUTE, U3roTBUNU
U Cbrnacysanu LOKYMEHTa;

14. HayuH Ha n3npallaHe/nony4yaBaHe;

15. uHAaekc Ha genoTo ot HOMEHKnaTtypaTa Ha genarta;

16. XpoHonoruss Ha AeiHocTuTE, CBbp33aHM CbC CbXpaHEHWEeTO U oauTa Ha
AOKYMEHTA.

PazpenV
M3nonssaHe Ha NpUKNIOYEHU Npenucku u OOKYMEHTH

Yn. 82. (1) OpurnHanuTe Ha npukMOYMNUTE NPENUCKN N [IOKYMEHTU HE Ce U3HACSAT
U3BBLH NomelyeHusATa/apxmea Ha oblmuHaTa. U3knoyeHue ce Aornycka camo 3a Teau,
KOWTO Ce n3nckear oT opraHuTe Ha CbAa, CrefCTBUETO M NPOKypaTypaTa.

(2) 3a usHeceHuTe M3BBLH nomeljeHusTa/apxmea Ha obLMHATa OpUrMHANM Ha
MPENUCKN U LOKYMEHTY Ce CbCTaBA Npuemo-npegasaTteneH npoTokos. Kbm Aenoto ce
NOCTaBeA konue OT AoKyMeHTa, 3aBepeHo OT apxuBaps/4enoBoAUTENs Ha obuwmHaTa u
OpvriHana Ha NMCMOTO, C KOETO € HanpaBeHO UCKAHETO.

4n. 83. (1) Konusi Ha npukniouern npenuckn u AOKYMEHTU ce NpeAoCTaBsT Ha
CNyXuTenu Ha oblumHaTta Ypes nUCMeHa 3asiBka Ao cekpeTaps. 3asBkaTa CbaobpXa
0B0oCHOBKa Ha UCKAHETO U KbM Hest MoXe Aa ce MPUMOXK Konue oT AoKyMeHTa (N1CMO,
nocTaeeHa 3afaqa u Ap.), No NOBOA Ha KOWTO € HanpaBeHa 3asBKaTa.

(2) Konusa Ha npuknioyeHn npenucku u AOKYMEHTU Ce U3NCKBAT OT (hU3NYECKM U
OpUANYECKN Nuua Ypes 3asiBKka U ce NPeaoCTaBaT crel NMCMEHOTo paspeLlueHue Ha
cekpeTaps Ha obLluHaTa.

Paspgen VI
OCHOBHM U3UCKBaHUA KbM cCnyXxutenure

Yn. 84. 3a npaBunHOTO npoTuyaHe Ha AeHOCTTa no AoKymeHToobopoTa -
ENEKTPOHEH 1 XapTueH, PbKOBOAUTENNUTE Ha CTPYKTYPHM 3BEHA Ca AMTbKHMU:

1. na cnegat 3a cnassaHeTo Ha HacTosIWMTE npaeuna oT NOAYUHEHUTE UM NULA;

2. fa pa3npeaensT U KOHTPONUPAT U3MbIHEHUETO Ha 3ajjauvTe, NpomaTUYaLLM oT
PEMMCTPUPaHNUTE AOKYMEHTU, KAaTO OCUTYPSIT CBOEBPEMEHHOTO UM OTYUTaHE;

3. B Cnyyail Ha OTCLCTBMA Aa ce onpeaensT 3aMeCTHMUM Ype3 peructpupaxe B
AUC;

4. na NoAcUrypAT B3aMMO3aMEHSIEMOCT Ha CNyXUTENUTe, 3a YUATO AEWHOCT
OTrOBapAT, 1 CNeasT 3a HOPMaHOTO NPOTUYaHE Ha AeHOCTTa:

5. Aa U3NCKBAT OT CRYXXUTENUTE CU Npu HanyckaHe OT ANbXHOCT Aa npeaasart no
OMKC C NPOTOKON HaMKpaLyaTa ce y Tax cnyxebHa AOKYMEHTauus, neyaTu u 3aBefeH
WHBEHTap Ha Npekus cu pbKOBOAWUTEN UMK APYrO U3PUYHO NOCOYEHO cnyxebHo nuue;
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6. npu npepaBaHe Ha npenuckUTe 3a TEKYLWO CbXPaHEHUE Aa MPOBEPSBAT W
KOHTPONMpaT LUenocTTa Ha AOKYMEHTALUMUATA;

7. Mpu OTCLCTBME Ha CNYXMTENs, Ha KOTOTO € Bb3NOXeHa 3ajadyara nopaam
Bonect unu otnyck 3a noseye OT nNeT pabOTHN AHM, NPEKUSIT PbKOBOAUTEN MOXE Aa
NPEHaco4M HEOTNOXKHUTE 3aa4un KbM APYr CRYXUTEN;

8. Np1 pefoBHN rOAMLIHM OTNYCKN NPEKUST PLKOBOAWUTEN Ce CbOBpa3siBa Che
CPOKOBETE 33 W3NbNHEHWE Ha 3ajauynTe, a CNYXUTENAT creaBa Aa NPUKITIONM
BB3NOXKEHUTE My 3aAa4u, CBbP3aHN CbC CMa3BaHETO HA CPOKOBE, NPeau U3Nu3aHe B
OTnyCK.
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SAKNKOYUTENHU PA3MNOPENEM

§ 1. BuTpelwnuTe npaBuna ce U3gasaT Ha OCHOBaHUeE un. 2, an. 1 oT Hapepnbarta
3a obmeHa Ha AOKYMEHTW B aAMUHMCTPaLUSITA.

§ 2. MpakTuyecknTe ykazaHus 1 OpraHM3aLMsTa No NPUNAaraHeTo Ha Tesu npaeuna
Ce M3NbIIHABAT OT CeKpeTaps Ha obLvHaTa.

§ 3. MNpunoxeHue 1 kbM HacTosWMTe NpaBuna CbAbpiXKa CMUCHKA C AOKYMEHTUTE,
n3naBaHW Ha xapTueH Hocuten, cbrnacyBaH ¢ MEY. CnucbKkbT ce nyénukyesa Ha
WHTEPHET CTpaHuuaTa 1 ce akTyanuaupa cnep Bcska npomsHa.

§ 4. KoHTpon no cnassaHe Ha HacToswmTe npasuna ce Bb3nara Ha cekpeTaps Ha
obuwuHaTa.

§ 5. lNpu BL3HUKBaHE Ha thopcmaxopHUu 06CTOATENCTBA, BKIIOYUTENHO NpUPoOAHU
Geactens, aBapun Ha MHPOPMALIMOHHATA CUCTEMA UMY MACOBU kubepartaku, KMETHLT
Ha obluHaTa MoXe CbC 3anoses Aa BbBege BPEMEHEeH pexum Ha paboTa ¢
AOKYMeHTH 3a cpok Ao 30 gHu. 3anoBeATa ce M3gaBa Bb3 OCHOBA Ha MOTUBUPAHO
MMCMEHO CTaHOBWLUE Ha cekpeTapsi Ha oblmHaTa u ce nybnukyBa He3abaBHO Ha
WHTEPHET CTpaHuuaTa Ha 0Bl uHaTa.

§ 6. UameHeHneTO 1 AONbNHEHMETO Ha Teau npaBuna ce W3BbPLUBA MO peaa Ha
TAXHOTO NpUemaHe.

§ 7. N3knioyeHns npm usnbnHeHme Ha AEAHOCTUTE NO HacTOALMTE NpaBuna ca
AONYCTUMU ELAWHCTBEHO NPW Bb3HWUKBAHE HA TEXHUYECKA UMW OopraHusauuoHeH
npobnem, KOMTO BpeMeHHO BB3NPENATCTBA M3rOTBAHETO UM OOMEHa Ha eNeKTPOHHM
ROKyMeHTU. [loKyMeHTUTe U npoueaypuTe no MNpunoxenne 1 He npepcTasnsesat
U3KNIO4EHMe, a Noanexar Ha cneunaneH pexum, NpeaBnaEH B HOpMaTUBHUTE aKkToBe
W ypeneH B [(naBsa wecTa.

§ 8. [eitHoctute, ypenenu c HacToawwTe lNpasuna, ce npunarat B pamkuTe Ha
ChLUeCTBYBaLUMA KaAPOBU, TEXHUYECKU U (DUHAHCOB pecypc Ha obuwmHaTa.

§ 9. BuTpelwHuTe npaeuna ca YTBbPAEHM CbC 3anoBes Ha KMeTa Ha 0bLWwuHaTa u
BnusaTt B cuna ot 01.01.2026 r.

§ 10. MNpunoxenue 1 kbM HacToALMTE NpaBuna e HepasAenHa 4YacT OT TSX U

MOANEXW Ha akTyanusauusi Npu NpoMsiHa B nmpoleaypuTe u paboTHuTe npouecy,
CbrNacyBaHn C MUHUCTBLPA Ha ENEKTPOHHOTO YNpaBneHue.
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